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A.

3.017 Licensed Persome Salary Schedule, Bendits and Qualifier

Salary for the individual licensed employeeis determined on the basis of training and
experience Evauation of experienceis aresponsbility reserved by the Supernntendent's
office Thedistrict will recognize graduate level education hourstranscripted froman
accredited institution(NCATE).

In addition, thedistrict will honorgraduate hours, which were earned beforeamasterés degree
and which were not used as a part of a masterd program, to countfor a masterés plus ).
Should there be questiorable hous, the employee will be responsille for having his/her
university to provide an explanation of thesehours.

. Also, thedistrict will recognize the documented achievement of National Board

Certificaion (NBPTS) fromthe AmericanCourcil on Educaion (ACE) by awarding a one-
time bonusof $2000 thdirst yea of certificaionand $1000annually remaining throughout
cettification.
Experience gained as an fAassigned suwhenti tuteo
the teacher becomes eligible for contract based on the regldsy scale. (Yearly increments
only). Dayby-day substitute teaching within and outside the Benton District shall not count in
evaluating experience for salary.
It shall be the responsibilty of theli censed employee to establish proof of
teading experience outsidethe Berton School District.
Payday shall be the 20th day in each calendar month. If the 20th day faksuvday
or Sunday, payday shall be the Friday before the 20th.
. Professioral dues, groupinsurance, credit unionand other deductionswhere a

majority of the licensed persomel concur, may be deducted morthly.

. The Benton School District will pay no less than $229.76 per month towards the cost of individual

medical insurance premium for each patrticipating licensed employee.
TheBentonSchool District will pay theindividual dental insurance premium for all
eligible licensed employees. Thedental insurance carrier musthave a contrad voted
on by the employees of the District at regular intervals.

The district will pay the five yeastandard licensure renewal fee for all licensed

employees.

For the purposes ofthesakbry schedule, ateacher will haveworked afiyea & he/she
works at least160 @ys. For thepurposes othis policy, amaserés degree or higher is
consideed firelevant to theemployeeb s p o st is rélatecht@ edeafon, guidarce
coungling, or the texdherG catentareaand has besn awarded for successful
competion ofaprogram at the mastrés lewvel or higher by an inditution of higher
educaion accredited urder Arkansas statuty requirementsapplicable at thetime the
degree was awarded.

Teaders who have earned additional, relevant degrees or sufficient collegehous to
warrant a salary change are respasible for reporting and supplying a transcript to the
AssstantSuperintendent of Rersaonnel by October1® to berefledted in thecurrent
ye_ﬁr%; cmtr%céd All salary changes will beon afigo forwardo basis, and no kadk pay
will beawarded.

Districts shall distribute fundingfor hedth insuance coveragein accordance with statelaw, the
Affordable Cae Act, and policy 7.23-Hedth Cae Coverage and theAffordable Cae Act.
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ArkansasProfesgonal Pathway to Educator Licensure (APPEL) Program

Each employee newly hired by the district to teach under the Arkansas Priessonal Pathway to
Educator Licensure(APPEL) Program shall intially be placed on thesalary schedule in the
category of abachelorés degree with no experience, unless thPPEL program empbyee has
previous teaching experience which requires adifferent pacementon the ghedule.Upon
receiving his’her initial or stand@rd teaching license, theemployee shall bemoved tothe
posiion on he sabry schedule that correspondgo the evel of educaion degree earned by the
employee which is Elevant to theemployeed s o Enmipbyeed segraks which are not
relevant to theAPPFEL program's postion stall not appy when determining his’her placement
on the slary schedule. Ateacher with a non-traditional provisional license shll beeligible for
stepincreases witheadh swccessve year of employmert, justas would a tader posgssng a
traditional teading license.

Licensed employee, se&ing additional area or areas oflicensure

Licensedemployees whoare working on an aternative licensureplan (ALP) togain licensue
in anadditional area are entitled to dacenment on theaary schedule commensuate with their
current license, le of education degree and years of experience.

Cross Réerence Policy 1.90 POLICY FORMULATION
7.23 Hedth Cae Cowverage and theAffordable Care Act

Legal References:  A.C.A §6-17-201, 202, 203
A.C.A8 6-20-
2305f)(4)
A.C.A. 8620
319(4)A.C.A.
§ 21-:5-405
ADE Rues Gowrning School District Requiements forPersonrel
Policies,
Salary Schedules, Minmum Salaries, andDocumentsPosted to Dirict
Websites

Date Adopted: 12/12/2®@5
Last Revised: 05/12/2014
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3.027 LICENSED PERSONNEL EVALUATIONS

Definitions
"Beginningadministratod0 means a buil ding | evel or distric
three (3) years a#xperience as a building level or district level administrator.

fiBuilding level or didrict level leaderd meansan indvidual employed by the District whosejob
assgnment is that o& building level or digrict level adminstrator oran equivalent role,
including an administrator licensedby the Sate Board of Educéion, an unicensedadministrator,
or an indvidual onan Administrator Licensure Comgetion Plan. Building level or district level
leader does not includehe sugrintendent, depty superintencents, assdate suyperintendents,
andasgstant supentendents.

ANovice teachero is a teacheicschdolalashreomm | ess t h
experience'Teacher' has the ame definitionas A.C.A. 86-17-2803 (16).

Teachers
Teaderswill be evaluated under theprovisionsand timelines otthe Teader Excdlence and
Suppat System TESS).

The superintendent or desgnee(s) shall develop pracedures to goven theevaluation praess
and tmelinesfor theevaluations.

Teadterswill be evaluated under thesdeduleand provisions equired by TESS. All teachers,

other than novice teachers, willive a sunmative evaluation overall domainsand components

at least onceevery four (4) years. Toestablish thenitial four(4)-yea rotation shedulefor

teachers, other than novice teachete be summatig evaluated, at lesst onequarter (1/4) of

each sdod's teadhers, other than novice teachers|l be sekededfor evauationby the building
principal Novice teachers will receivesummative evaluation in the year following the
completion of their novice period and will be added to the four (4) year summative evaluation
rotation for following years.

All teaders sal develop aProfessonal Growth Plan (PGP)annually thatidentifies

professional growth outcomes to advance the teacher's professional skills and clearly links
personalized, competentyased professional learning opportunities to the professional growth
out comes. T h ewstbegapooledby thedadiers @duator. If thereis

disagreement letween ateacher and the eacherés evaluatorconcerning the PG, thededsion of
theevauatorshall befinal.

Following a summativeavaluation, the teacher shall receive anmaleperformanceatingthat

is derived from:

1. A written evaluation of the teacherds perform
2. The evaluation framework and evaluation rubri
3. Multiple sources of evidence of otlimtedid eacher 6s
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Direct observation;

Indirect observation;

Artifacts; and

. Data; and

4. Presentations of evidence chosen by the teacher, the evaluator, or both.

apop

The Summative evaluation shall provide an opportunity for the evaluator and the teacher to
discusghe review of the evidence used in the evaluation and provide feedback that the teacher
can use to improve his/her teaching skills and student learning.

While teachers are onlyrequired to be summtively evaluated orce every four (4) yeas,
theteadher's evaluatormay condict a sunmative evaluationin any year.

A teacher shall continue to demonstrate a commitment to student learning in formative years by
furthering the teacherds professional growth
Thet eacher 6s evaluator, or one or more individ:i
teacher on an ongoing basis throughout the formative years by:

o] Providing teachers with immediate feedback about teaching practices;
o] Engaging teachers ircallaborative, supportive learning process; and
o] Helping teachers use assessment methods supported by el@etteesearch that inform the

teacher of student progress and provide a basis for adapting teaching practices.
Building Leve or District Level Evaluations

Building level or didrict level leaders will be evaluated undy theschedule and provisions
required by the Leader Excellence and Development SystdeADS).

Thesuperintendent or desgnee(s) shall develop pracedures to goern theevauationprocess
and tmelinesfor theevaluations.

Building level or district level leadersxcept for beginning administrators, shellve a
summativeevaluation at least once every four (4) yedsestablish the initial fouyear rotation
schedule for builehg level or district level leadersxcept for beginning administratots,be
summatively evaluated, at least one quarter (1/4) of each school's building level or district level
leaders will be selected for evaluation by the superintendent. Begiahingistratorsshall have

a summative evaluation in the year following the completion of their begiadimgnistrator

period and will be added to the four (4) year summative evaluation rotation for following years.

A buildinglevel or digrict level leader shall compete aPGP basd on the staratdsand
functions dtermined duing the intial summativesvaluation meeting with the supantendent or
designee If thereis dsagreement between abuilding level or didrict level leader and the
leaderés evaluator concerning the P@, the aedsion ofthe evaluator shall befinal.
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Thebuildingleve or district level leader shall annually revise higher PGPand assocéated
documents equired urder LEADS. In anon-sunmmative evaluationyear, his/her job
performance will bemeasured on howwell the PG”'s goals have been met.

The Superintendent, or designee, shall use the evaluation framework and rubric that is
appropriate to the role and responsibilities of the building level or district level leader when

conducting he buil ding | evel or district | evel | e ac
or district | evel |l eader 6s summative evaluat:i
that is based on multiple sources of evidence of the buildingdevel di stri ct | evel I
professional practice, which may include:

a. Direct observation;

b. Indirect observation;

C. Artifacts; and

d. Data.

When the Supentendent or designee conducts asummative evaluation, héshewill base
the buidinglevel or digrict level leader's cantinuing employment recommendation on:

1 Theleve of performance based on the performance functions and sandards of the evauation rulxic;

1 Theevidence of teader performance and growth gpplicebleto the buil ding- or district-leve |eader;
and

1 Thebuilding- or district-level leaderés progresson on his or ler professonal growth plan.

While building level or didrict level leaders are requied to be sumrively evaluated once
every four (4)years, theSuperintendent or designee may condict asumnative evaluation in
any year.

CrossReference: 8.20 CLASSIFIED PERSONNEL EVALUATIONS

Legal References: A.C.A. 8§ 617-2801et ==g.
ArkansasDepartment of Educaion RulesGoverningthe Teader
Excdlence and Suppat System
ArkansasDepartment of Educaion RulesGoverning the Leader
Excdlence and DevelopmentSystem (LEADS)

Date Adopted: 05/142007
Last Revised: 05/14/2018
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3.037 EVALUATION OF LICENSED PERSONNEL BY RELATIVES

No person shall be employed in, or assigned to, a position which would require that he be
evaluated by any relative, by blood or marriage, including spouse, parent, child, grandparent,
grandchild, sibling, aunt, uncle, niece, nephew, or first cousin.

Date Adopted: 06/09/03
Last Revised: 06/09/03
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3.047 LICENSED PERSONNEL REDUCTION IN FORCE

The School Board acknowledges its authaity to condict areduction in farce (RIF) when a
deaease in errollmentor otherreason(s)make such areduction recessay. A RIF will be
condwtedwhen theneal for a reduction inthework force exceeds he normal rate ofattrition
for that pation ofthe stdf that is in excess of theneads of he district as @termined by the
superintendent.

In effeding areductionin force, the primary goals of the shool dstrict shall be ealizing the
bestinterestsof thestudents; maintainingcompliance with the Standards of Accreditation for
Arkansas Public Schoolsand meeting the needs of thedistrict. A reduction in farce will be
implementedwhen thesuperintendent deerminesit is advisable to do sand stall be effected
through nan-renewal, termination orboth. Any reduction in farce will be conducted by
evaluating the reeds and long- and shoriterm goals of the £hool dstrict, and by examiningthe
stefing of the district in eadt licensure area,and/or, if appliceble, spcific gradelevels.

If areduction in farce becomes rcessay in a licensurearea or edfic gradelevel(s), theRIF
shall beconductedfor ead licensureareaon the kasisof each employeed s  pas detarmired
by the procedures sefforth in this policy. In making adetermination of speific employee(s) to
be affededby the RIF, thesuperintendent shallaccompish any necessary reduction by
progressng, in orcer, through thefollowing four (4) stepsand shallconclude when the
necessary numberof employees have been nonrrenewed or taminated. If it becomes neessary
to progressto stepfour (4) of this pdicy, the employee(s) with the fewest number of points
shall beaffeded.

Any reduction shall bemadeas follows:
STEP 1: Through natural attrition;

STEP 2: Employees withonly atempaary or provisiona certifi cae in the affeded
licensurearea or grade level,

STEP 3: Part time employees inthe affected licensue area or gradelevel;
*A ny elementary Reduction in Force will be conducted kased on icensue/certifi cation area.

*A ny secondary employee facing reduction may advance to 9ep 4 in any subject area(s),
field(s), and/orprogram(s) areain which trey are fully licensed and have previoudy taught at
least onefull year in the Benton School Distrid.

STEP4: As determined by the employeeds) points asfollows:

a) Years ofservice in the Benton School District T 1 point per year.
All licensed posibnyeas in the distigt count includinghon-
continuousyears. Sevicein any posiion not equiring teacher
licensuredoes notcounttoward years ofservice Yeas of
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experience begin to acarueon thestating date of theemployeed s
initial contrad. Working fewer than 120 dys in aschool year shall
not constitte a year.

b) Years ofsevice outsdethe distrct - .5 pointper year.
Y eas of service outddethe distrct shall bedetermined in the ame
manner as sevice inside the district. Thiscludesall public and grivate
schools accredited by the ArkansasDepartment of Edwcation and/orthe
Department of Eduwcation from any other stae.

) Additional academic contentareas of endorsementas identified by ADE
- 1 pointfor each additional endasement.

d) Additional areas ard/or gradelevels of licensure as identified by ADE
- 1 pointfor each additional licensurearea.

e) Certifi cation for teaching a state board identified shoregeareai 1 pointf)
Education Level :

1 Badelors Degree Plus 24 graduate haurs1 poirt, or

1 MastersDegreei 2 poirts, or

1 Mastas Degree Plus 24 graduate haurs 3 poirts, or
91 Doctoratei 4 poirts.

g) National Board Certificationi 2 poirts.

All points avarded must be &ified by documentson file in theDistrict on Cctoberl of the
current schoolyear. Eacdh teacher®s pointsshall betotaled with teachers ranked by the tdal
points fom hghestto lowestin the licensureareas in which theRIF will occur. Teaders inthe
licensue area where the RIF will occur will recave their assignment of poitts to assisin
verifying points foracairacy. In theevent of atie between two ormoreemployees, the
teacher(s) shall beretained whosename(s) appear firstin the bard minutes otthedate ofhire.

In theevent thedistrict isinvolved in anannexation orconsolidationteaders fromall the
districts involvedwill beranked according to the procedures listedabove. A year of teaching
at anannexed orconsolidaed digrict will be counted thesame as ayear at the leceving or
resuking district.

Pursuant to ay reduction in force brought aboutby consolidation olannexationand as a @art
of it, the slaries ofall teacherswill be lrought into compiance, by a partial RIF if necessary,
with therecaving district 6aary scheduleand further adjusgments nadeif length of contract
or jobassgnmentschange.
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For aperiod of up totwo (2) years from thedate of board action on the éacher's nan-
renewal or termination recommendation, ateacher who is na-renewed from a 1.0full time
equivalent (FTE) position undetrthis policy shall be offered an opportunity to fill any 1.0
FTE position vaancy for which heor sheis required to hdd alicenseas acondition of
employmentand for which he or sheis qualified by virtue of edication, license,or
experience, as determined by the jobrequirements @velopedby the supantendent or
designee

A teader shell not havetheright to berecdled to alicensedposiion that is less than a
1.0(FFE), has lessauthority or responsbility, orthat has dower compersation level, indexor
stipend. No right ofrecall shall eist for non-renewal from a stipend, ornon- renewal or
reduction ofastipend, ornon-renewal to reduce contract length. No teader shall lave any
right to berecdled toany posiion that isfor alonger contract period, hasgreaer authority or
responsitlity, is forgreaer than theformer FTE, or that is at ahigher compenstion lewel,
index or stipend.

A non-renewed or terminated tacher shall beeligible to berecalled for a period of two (2)
years in thereverseorder (i.e. the teacher with the highest pants will berecalled firstand the
teacher with thelowest pants will berecdled last) ofthe na-renewal or termination to any
posiion for which heor sheis qualified. Noticeof vacancies stall beby first dassmail to all
teadersreasondly believed to be both galified for and subgd to rehire for aparticular
posiion and the no-renewed or erminated teachers stall have 10 waking days from the date
thenotification is mailed in whih to conditonally accept the dfer of a posiion, withthe
adual dfer going to the qualified teacher with the most poins whoresponds wthin the 10 day
timeperiod. A lack of responseas eviderced by a teacherés failure to respond within 10
working days, or ateacher's express efusal of a positon oran employeeGs acceptance of a
posiion but &ilure to 9gn an employment contrad within two busiress dys of thecontract
being presented to theemployee shall constiute argection ofthe offered positon and shall
end the distrit 6 sigatmi tb ehire the nan-renewed or terminated eacher. No furtherrights
to berehired becaiseof thereduction in farce shall exist.

Legal Reference A.C.A. 8§ 617-2407
Date Adopted: 06/03

Last Revised: 05/1214
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3.057 LICENSED PERSONNEL CONTRACT - RETURN

All licensed personrel shall recave contracts as soon after beingreemployed as
possble. All offersto renew annual contrads shell expireif notaccepted in writingand
returned to the school administrative office within thirty (30) days of theisstance.

Lega Reference A.C.A. §6-17-1506(c)(1)

Date Adopted: 06/0903
LastRevised: 06/0903
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3.070 LICENSED PERSONNEL BUSDRIVER DRUG TESTING

Scope of Policy

Ead persm hired for aposition that dlows or requires the employee operae aschod bus shdl med the

following requirements:

1. Theemployee shell passessacurrent commerdd vehicle driverGslicensefor driving aschool bus;

2. Have undergone aphysicd examination, which shal include adrug test, by ali censed physician or
advancead pradice nurse within the past two yeass, and

3. A current vaid cettificate of school busdriver in sewvicetraining.

Ead persortsinitid employment for ajob entailing asafety sengtive function is conditioned upon the district
receving anegative drug test result for that employee The offer of employment isaso conditioned upon the
employe & <gigning an authorization for the request for information by the district from the Commercid Driver
Alcohol and Drug Testing Database.

Methodsof Tedting

The coll ection, tesing methods and stendards shdl be determined by the agency or other medica organizations
chogen by the School Board to conduct the coll ection and testing of samples. The drug and dcohoal testing isto
be conducted by alabaratory cettified pursuant to the most recent guideinesissued by the United States
Department of Hedth and Humen Servicesfor such fadlities. ( Mandatory Guiddinesfor Federd Workplace
Drug Testing Programsd .)

Definitions

fSafety senstive functionoincludes:

a All timespent inspeding, sewvicing, and/or preparing the vehicle

b) All timespent drivingthevehicle

c) All timespent loading or unloading the vehide or supeivising the loading or unloading of thevehicle and
d) All timespent repairing, oltaining assistance, or remaining in atendance upon adisabled vehicle.

fiSchool Busdis amotarized vehicletha meesthe foll owing requirements:

1. Isdesigned to carry morethan ten (10) passngers,

2. Isprivately owned and operated for compensation, or which is owned, leased or othetwise operaed by, or
for the benefit of the District; and

3. Isoperaed for thetranspatation of sudents from home to school, from school to home, or to and from
school events.

Requirements
Employees st be drug and dcohal free from the time the employeeis required to be ready to work until the

employeeisreieved from the responsibility for performing work and/or any time they are performing asafety-
sengtivefunction. In addtion to the testing required as an initid condition of employment, employees shall
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submit to subsequent drug tests as required by law and/or regulation. Subsequent testing indludes, and/or is
triggered by, but isnot limited to:

1. Randomteds

2. Tedtingin conjunction with an acadent;

3. Recavingaditaion for amoving traffic violation; and

4. Reasonable suspicion

Prohibitions

A. Nodriver shdl report for duty or remain on duty requiring the performance of safety-senstive functions
while having an acohol concentration of 0.04 or greder,

No driver shdl use dcohd while performing safety-senstive functions,

No driver shdll perform safety-senstive functionswithin four (4) hours after using acohal;

No driver required to take apost-acadent acohol test under # 2 above shdl usedcohal for eight (8) hours
following the acadent or until he/she undergoes apost-acedent dcohol test, whichever ocaursfirs;

No driver shdl refuseto submit to an acohol or drug test in conjunction with # 1, 2, and/ar 4 dbove

No driver shdl repart for duty or remain on duty requiring the performance of safety-senstive functions
when using any controlled sulstance, except when used pursuant to theinstructions of alicensed medicd
praditioner who, with knowledge of thedrive sj@b respansibilities, has advised the driver that the
sulstance will not adversdy affed thedrive sability to safdy operae hisher vehicle. It istheemploye & 6
respansibility to inform hisher supervisar of the employee suse of such medication;

G. Nodriver st repart for duty, remain on duty, or perform asafety-sensitive function if thedriver tests
paoditiveor has adulteraged or subgtituted atest specimen for controlled substances.

OOw

m

Violation of any of these prohibitions may leal to disdplinary adion being taken againgt the employee which
could includetemination or nonrenewd.

Tedingfor Cause

Driversinvolved in an acadent in which thereisaloss of another persorts life shell betested for dcohol and
controlled subsiances as soon as pradicable following the accident. Drivers shdl dso betested for acohol
within eight (8) hours and for controll ed substances within thirty two (32) hours foll owing an acddent for
which they recave acitaion for amoving traffic violation if theacadent involved: 1) bodily injury to any
persan who, as aresult of theinjury, immediatdy receives medicd trestment away from the scene of the
accadent, or 2) one or mare mator vehidesincurs disabling damage as aresult of the acadent requiring the
mator vehideto be trangoarted away from the scene by atow truck or other mator vehicle.

Refusal to Submit

Refusd to submit to an acohol or controll ed substance test meansthat the driver

9 Faledtoagppea for any test within areasoreble period of time as determined by the employer congstent
with gpplicable Department of Transpatation agency regulation;

1 Faledtoreman a thetedting site until the testing process was compl eted;

1 Faledtoprovideaurine pedmen for any required drug test;

1 Faledtoprovideasufficent amount of urinewithout an adequete medicd ressan for thefallure;
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1 Faledtoundergo amedicd examination as directed by the Medicd Review Officer as part of the
velificaion processfor the previouslisted reasan;

1 Faledor dedined to submit to asecond test that the employer or collector has direded the driver to take;

1 Faledto cooperaewith any of the testing process, and/or

1 Aduterded or subgtituted atest resut as reported by the Medicd Review Officer.

School bus drivers should be awae tha refusa to submit to adrug test when the test is requested based on a
reasoreble suspicion can condtitute grounds for crimind proseadtion.

Consequencesfor Violations

Driverswho engage in any condut prohibited by this pdicy, who refuse to take arequired drug or acohol test,
refuseto sign the request for information required by law, or who exceel the acaptablelimits for the respedive
tests shell no longer be dlowed to perform safety sengtivefunctions. Actions regarding their continued
employment shell betaken in ration to their inability to perform these functions and could include temination
or non-renewd of ther contrad of employment.

Driverswho exhibit signs of violaing the prohibitions of this policy relating to dcohol or controll ed substances
shall not be dlowed to perform or continue to perform safety-sensiiive functionsif they exhibit those sgns
during, just precedling, or just after the period of the work day thet the driver isrequired to bein compliance
with the provisons of thispolicy. This action shell be based on spedfic, contemporaneous, articulateble
observations concerning the behavior, speech, or body odars of the driver. The Supetintendent or his’her
designee shdll require the driver to submit to fi r senable suspiciondtests for acohol and controlled substances.
The diredion to submit to such tests must be made just before, just after, or during thetimethedriver is
performing safety-senstive functions If circumstnces prohibit the testing of the driver the Superintendent or
his’her designee shdll remove the driver from reporting for, or remaining on, duty for aminimum of 24 houss
from thetime the observation was made triggeting the drive srémovd from duty.

If the resultsfor an dcohd test administerad to adriver isequd to or greder than 0.02, but lessthan 0.04, the
driver shell be prohibited from performing safety-sengtive functions for a period not less than 24 hous from the
time thetest was administered. Unlesstheloss of duty timetriggers other employment consequence palicies, no
further other action againgt the driver is autharized by this poli cy for test results showing an acohol
concentration of lessthan 0.04

Cross Reference Classified Personrd Drug Testing 8.04

Legd Reference A.CA.86-19108
A.CA.§6-19119
A.CA.827-23201 et s=q.
49 CF.R.§382-1017 605
49 CF.R. § part 40
49 CF.R. 83905
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ArkansasDivision of Academic Fadlitiesand Transporttion Rules
Governing Mainterance and Operations ofArkansas Pulic School
Busesand Physical Examinations of SchooBus Drivers

Date Adopted: 04/17/06
Last Revised: 051214
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3.081 LICENSED PERSONNEL SICK LEAVE

ASilcekkved means absence with full pay from one
per sonal i1l ness, il 1l ness in onedbds family, or
personal injury resulting from either an assault or other violémirzal act committed against

the teacher in the course of his or her emplo

related by blood, adoption, or marriage.

l. SICK LEAVE
Licensed Personnel shall be granted a total of one (1) day of sick leave for each
month of contract employment:

A. In the event that a licensed emplogees not use all the days allotted for sick
leave in any school year, such unused sick leave shall become cumulative to a
total of 120 days. A licensed employee may transfer into théoBeSchool
System sick leave from another public school up to a to@0 afays.No sick
leave will accrue after 120 days have been accumulated.

B. If a licensed employee claims sick leave but does not have sick leave days
available, any available persarieave or vacation leave will be charged.

C. A licensed employewho is under contract with Benton School District and
cannot carry out regular duties after using all sick leave, may be absent 5 days of
school and draw full salary minus salary of subsgituho works in teacher's
absence. The payment of the substitute will be made by the District and deducted
from teacher's sal ary. I n the event no
will be reduced by the minimum daily rate of a substitutettea In cases of
extreme emergencies, see policy 3.09censed Personnel Sick Leave Bank.

D. Any licensed employee whose personal iliness extends beyond accumulated sick
leave may be granted, if requested in writing, an additional unpaid leave of
absencdor the remainder of his/her current contract year. Upon return from such
leave, a licensed employee will be assigned to the same position or similar
position if their former position no longer exists in the district

E. Licensed personnel who are on undam@ve of absence shall retain all their
benefits including unused cumulative sick leave benefits. However, 100% of the
cost of all benefits must be paid by the licensed employee who takes an unpaid
leave of absence

The Benton School District will adheto the current Family Medical Leave Act
(FMLA) of 1993.

F. Employees who are adopting or seeking to adopt a minor child or minor children
may use up to 15 sick leave days in any school year for absences relating to the
adoption, including time needed foavel, time needed for home visits, time
needed for document translation, submission or preparation, time spent with legal
or adoption agency representatives, time spent in court and bonding time. Except
for bonding time, documentation shall be provithgdhe employee upon request.
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G. An employee shall be credited with one (1) day of sick leave in the event the
employee used one (1) day of sick leave on a mandatory professional
development (PD) day so long as the employee makes up the missed mandatory
PDday on a noncontract day. Costs and expenses associated with thepmake
PD Shall be the responsibility of the employee unless agreed to in writing by the
superintendent or the superintendentds
the District.

Il. PAYMENT FOR UNUSED SICK LEAVE UPON RETIREMENT
A. The Licensed Employee must sign up to start drawing retirement or be eligible to
begin retirement from the State of Arkansas. The Licensed employee who has
worked at least ten full years in Benton Public Schodls@ceive payment for
all unused sick leave upon retirement.

The Licensed Employee who works five hours or more each day will be paid base
substitute teacher rate for each unused day of sick leave. The Licensed Employee
who works less than five (5) hauper day will be paid orlealf base substitute
teacher rate for each unused day of sick leave.

B. The Licensed Employee who has worked less than ten full years in the district
will receive payment for a percentage of their unused sick leave days. For
example At least 10 full years = 100%, 9 full years = 90%, and so on. See
prorated table below:

10 full years worked in B.P.S. = 100% of days paid
9 full years worked in B.P.S. = 90% of days paid
8 full years worked in B.P.S. = 80% of days paid
7 full years worked in B.P.S = 70% of days paid
6 full years worked in B.P.S. = 60% of days paid
5 full years worked in B.P.S. = 50% of days paid
4 full years worked in B.P.S. = 40% of days paid
3 full years worked in B.P.S. = 30% of days paid
2 full yeas worked in B.P.S. = 20% of days paid
1 full year worked in B.P.S. = 10% of days paid

All fractions of days as a result of this percentage process will be rounded up to
the nearest half (.5) or whole number.

Upon the death of a Licensed Employeemygac o nt r act y e a estateshhlldbe e mp | o
paid for any unused accrued sick leave based on procedures above.
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1. ACCUMULATION PAY OF UNUSED SICK LEAVE DAYS -
Date Adopted 7/10/95

After accumulating 90 days unused sick leave, a liceesgiloyee may choose whether
to continue accumulating sick leave to a maximum of 120 days or to bbgsad
substitute teacher raperday for each day accumulated that year. If the employee
chooses to accumulate 120 days, the district willj@se substitute teacher raer day
for any unused sick leave beyond that point. LicefSsagloyees will be offered this
choice before the end of each school year.

IV.  SICK LEAVE AND OUTSIDE EMPLOYMENT

Sick leave related absence from worlg(esick leave for personal or family illness or
accident, Workers Comp, and FMLA) inherently means the employee is also incapable of
working at any source of outside employment during regular school hours. Except as
provided in policy 3.44, if an employ&eo works a nosistrict job while taking district

sick leave for personal or family illness or accident, Workers Comp, or FMLA shall be
subject to discipline up to and including termination.

Cross References: 3.185 LICENSED PERSONNEL OUTSIDE EMPLOYMET
Policy 3.32i Licensed Personnel Family Medical Leave
3.44- LICENSED PERSONNEL WORKPLACE INJURIES AND
WORKERSOG COMPENSATI ON

Legal References: A.C.A. 8 617-1201 et seq.
A.C.A. 8§ 617-1307 et seq.
29 USC 88 2601 et seq.

29 CFR 825.100 et seq.

Date Adopted04/12/2002
Last Revised: 04/10/2017
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3.097 LICENSED PERSONNEL SICK LEAVE BANK

DESCRIPTION OF SICK LEAVE BANK:
In caseof extreme emergencies,includingbut notlimited to, open heat surgery,
terminal cancer, extengve cancer treadment, organ transgants, or life-threaening
ill nesses, or disahiliti es,any li censed employee can dorete to asick leave bank to be
used when a sick or disabled employee's absences exceed his’her own accumulated sick
leave balance When he/sheisthe primary caregiver of spouseor child they may use
this designated sick leare. Such doreted sick |eave shall notexceal thelength of the
sick employeés current contrad with the Benton School District.
A. Eligibili ty
1. Theemployeewantingto dorate to the bank musthave accumulated at | east
days equal to oneyear'ssick leave.
2. Donationwill beoptional. All licensed employeeswill be€ligible
for participationwhether they dorete or not.

B. Maintenance

1. Donationswill becolleded only when alife-threaeningill nessor disabilit y
occurs and the need arises.

2. Any licensed employee will beableto dorete no lessthan oneday and
no more than 30 days, with the exception of retiring teadiers who may
donate any or all of their remainingsick days.

3. Daysdorated cannotbereturned to employees and will becaried over in
the sck leave bank.

4. Thesick leave bank will bereplenished when the committee determines
the reed.

C. Administration

1. A committee will beformed congstingof amember from each schoolin the
district. Each member will bechosen for atwo year term by avote of the
faculty at each building. If a vacancy occurs on the committeg thefaculty of
theschool affeded will eled areplacanent. In addition, the superintendent
or hisdesignee, busnessmanager and a school nurse will serve onthe
committee as ex offi cio members. Theschoolnursewill rotate every two
yeas between the elementary and secondary school configuration providing
thereis awilli ng participant.

2. All applicationswil | be sent to thesuperintendent who wil | convenethesick
bank committee within 10 working days. Thesick leave bank committee
will determinetheneed for activatingthesick leave bank. Theapplicaion
mustbe acammpanied by a physicianés statement.

3. An acourting of thedays given and thedays remainingin thesick bank
at theend of theschool yea will be given to eat teacher.

Legal Reference A.C.A.86-17-1208

Date Adopted: 06/12/2006
LastRevised: 04/08/2013
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3.100 LICENSED PERSONNEL PLANNING TIME

A master schedule shll be creded by the bulding level principd indicaing when eat teaders
planning period and scheduled lunch period will be. Planning timeisfor the purpose of scheduling
conferences, ingructiond planning, and prepardion. Ead teater will havethe ability to schedule
these adivities during higlher designated planning time. Teaters may nat leave campusduring their
planning timewithout prior pemisson from ther building leve supervisa.

The planning time shdl bein increments of not lessthan forty (40) minutesand shdl ocaur duringthe
sudent ingtructiond day unlessateader requests, in writing, to have his’her planning time ocaur ouside

of the sudent ingtructional day. For the purposes of this policy, the student indructiond day meansthe
timethat sudentsare required to be present a school.

Legd Reference: ACA §6-17-114 (a)d)

Date Adopted: 12/12/05
Last Revised: 12/12/05
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3.118 LICENSED PERSONNEL PERSONAL AND PROFESSONAL
LEAVE

Persand Leave

Licensed employees wil | begranted three (3) days of persordl leave each contrad year. Unused
persordl leare will accumulateto amaximumof five (5) days. Unused persordl leare days that
exceal themaximum acamulation of five (5) wil | be added to the employee gaccumulated sick
leave balance

Licensed employees mustnatify the principal/immediate sugervisorprior to leasein writing.

If licensed employee chooses to take more than (3) conseautive days of persordl leave,
employee mustreceve approval fromthe buil ding principal/immediate sugervisorand the
superintendent or his designee PRIORto theleave.

After having used dl avall able days of personal leave during acontract year li censed employees wil |
receive no pay for any additiond daysof persord leave. Teadersmay usepersord leaveto atend the
funera of saneoneother than family.

The Benton Schod Board expeds employees to use persord leave rather than sck leave for persond
business. Approva for unavoidable, extenuting circumstances will be determined collaboratively
between the principa and centrd office.

Employees shell take persond leave or leave without pay for those absences which are not due to
attendance at school functionsand do nat quaify for other types of leave (for sick leave see Policy 3.9
for professiona leave seebelow).

School functions, for the purpoges of this policy, means:
1. Athletic or academic eventsrelated to the school district; and
2. Medingsand conferencesrelated to educaion.

For employees other than the superintendent, the determination of what adivities med the
definition ofa schoolfunction shall be made by the employee Simmediate supenvisoror
designee For the sugrintendent, the school board of directors shall determinewhat adivities
med thedefinitionof a shoolfunction. In noingance shell paid leave in excessof all otted
vacdion days and/or persoral days be granted to an employee who is absent from work while
recaving remuneraionfrom ancther souce as compensationfor thereasonfor their absence

Professond L eave

A yea'sleave of absence for professond growth may be granted after three yeas in the Benton School
System. Thelicensed personrel may return to the same postion. Intention to return to position the
following year mug be dedared in writing by Mard first of the current year
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Professond employment with another school district while on leave from Benton School Didrict
will automaticaly negatetherespansibility of Benton Schod District for continued employment.
Professiona growth leave of absence plan must be presented for gpprova to Buil ding Principa
and Superintendent of Schoolsby Mard 1 of the current school yeat

Cross Referace 3.08 Licensed Persannd Sick Leave
8.07 Non-licens=d Personnd Persond Leave

Legd Reference: A.CA.86-17-211

Date Adopted: 4/1502
LastRevised: 04/08/13
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3125 LICENSED PERSONNEL RESPONSIBILITIES IN DEALING
WITH SEX OFFENDERS ON CAMPUS

Individuas who have been convicted of catain sex cimesmust register with law enforcement as sex
offenders. Arkansaslaw placesrestrictions on sex offenderswith alLevel 1 sex offender having theleast
regrictions (lowest likelihood of committing anather sex crime), and Leve 4 sex off enders having the
most restrictions (highest likelihood of committing another sex crime).

WhileLevels1 and 2 place no restrictions prohibiting theindividual & presence on aschod campus,
Levels 3 and 4 have spedific prohibitions. Thesearespecified in Policy 6.1 SEX OFFENDERS ON
CAMPUS (MEGANG LAW) and it istherespongibility of didrict staff to know and undersiand the
policy and, to the extent requested, ad schod adminidtrators in enforcing therestrictions placed on
campusaccesto Level 3and Levd 4 sex offenders.

It istheintention of the board of directors that district saff not stigmatize sudentswhose parentsor
guardians are sex offenderswhiletaking necessry stepsto safeguard the school community and
comply with stetelaw. Each school G adminigtration should establish procedures so attention isnot
drawn to theaccommodations necessary for registered sex offender parentsor guardians

CrossReference 6.100 SEX OFFENDERS ON CAMPUS (MEGANG LAW)

Legd Reference A.CA.812-12:913(g) (2)

Arkansss Department of Education Guidelines for
AViegansLawo A.CA.§514-131

Date Adopted: 06/1807
Last Revised: 06/1807
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3.130 LICENSED PERSONNEL PUBLIC OFFICE

An employee of the District whoisdeded to the Arkansas Generd Assembly or any eediveor
gppointive publi c office (not legdly conditutionaly inconsistent with employment by apuldic school
digtrict) shdll not be discharged or demoted as aresult of such service

No padlearewill be granted for theemploye e @articipation in such public office Theemployee may
recve pay for persord leave or vacation (if gpplicable), if gpproved in advance by the Superintendent,
during his absence

Prior to teking leave, and as saon as possible after the need for such leaveis discerned by the employee
he mug makewritten request for leave to the Superintendent, setting out, to the degree possible, the
datessuch leaveis needed.

An employee who fraudulently requestssick leavefor the purpose of teking leaveto servein public
officemay be subject to norrenewd or termination of hisemployment contrad.

Legd Reference: A.CA.§86-17-115

Date Adopted: 6/14/04
Last Revised: 6/14/04

Benton School District Licensed Personnel Policies 20172018



3.147 LICENSED PERSONNEL JURY DUTY

Employees are not sulject to discharge, lossof sick leave, lossof vacaiontime or any
other penalty dueto absence from work for jury duty, upongiving ressanable notice
to the District through the employeeGsimmediate supervisar.

Theemployee mustpresent theorigina (notacopy) sunmonsto jury duty to
his sugvisorin order to confirm thereasonfor therequested absence

Lega Reference A.C.A. §16-31-106

CrossReferance 8.10Classfied Personrel Jury Duty

Date Adopted: 06/09/03
Last Revised: 06/09/03
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3155 LICENSED PERSONNEL LEAVE 6 INJURY FROM ASSAULT

Any teater who, whilein the course of their employment, isinjured by an assault or other violent act;
while intervening in astudent fight; whil erestraining a student; or while protecting a student from
harm, shell be granted aleave of absencefor up to one (1) yea from the date of theinjury, with full

pay.

A leaveof absence granted under thispoli cy shell not be charged to theteache 5 d9ick leave.

In order to obtain leave under this pali cy, theteader mug present documentation of theinjury froma
physician, with an estimate for time of recovery suficient to enable the teacher to return to work, and

written statements from witnesses (or other documentation as gppropriate to a given incident) to prove
that theincident ocaurred in the course of theteadie s @nployment.

Legd Referance A.CA.86-17-1209

Date Adopted: 06/14/04
Last Revised: 06/14/04
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3.167 LICENSED PERSONNEL REIMBURSEMENT FOR
PURCHASE OF SUPPLIES

Prekindergarten through sixth grade teachers shall beallotted the amountrequired by law
($500.00) to beused by theteacher in higher classroom or for classadivities

Teaders should prchasesupplies and suppementary materials fromthedistrict at the
districtés costto take advantage of the schoolGs bulk buying power. To do so, teachers stall
complete and have approved by building principal a purchaseorder for supplies, which will
then be purchased on their behalf by the school and subtacted fromtheir total suppgy and
material all ocation. Supplies and materials purchased with school fundsare school property
and shauld remain on shool property.

Unused alotmentsshall notbecarried over from onefiscd year to thenext.

Lega Reference A.C.A. 8 6-21-303b)(1)

Date Adopted:  06/09/2003
Last Revised: 04/13/2015
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3.180 LICENSED PERSONNEL OUTSDE EMPLOYMENT
An employee of the District may nat be employed in any other cgpaaty during regular working hours.

An employee may nat accgt employment outside of hisdistrict employment which will interfere or
otherwise be incompatible with the Didrict employment, including norma duties outside the regular
work day.

Cross References: 3.80 LICENSED PERSONNEL SICK LEAVE
3.320 LICENSED PERSONNEL FAMILY MEDICAL LEAVE
3.440 LICENSED PERSONNEL WORKPLACE INJURIESAND
WORKERSH
COMPENSATION

Legd Referances. A.CA.86-24106, 107,111

Date Adopted: 06/02/2014
Last Revised:
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3.19- LICENSED STAFF EMPLOYMENT

All li censedprofessonal personrel employed by the Benton School Distiict must possess
gualifications seforth by the Sate Department of Educaion. It isrecognized by the Board
of Educaion that thesegualificaionsare set up to promae minimum stndards; theefore,
the polcy of the Benton School Districtis toemploy personswho exceel these minimum
requirements wienever possibe:

If theemployee providesfalse or misleading information, or if hewithholds irformationto
the ameeffedt, it may be grounds fordismissal. In particular, it will be consdered a
matena misrepresentation and groundsfor termination of contrad of employment if an
employeed scenburie staus is dscovered to be oher than as it was represented by an
employee or applicant, eitherin writing on application mderals or in theform of verba
assuences or staémentsmadeto the school dstrict.

It is groundsfor termination of contrad of employmentif an employee fails a criminal
badkground chedk or recaves a true report on the Child Matreatment Central
Registry ched.

Before the superintendent may make a recommendation to the Board that an individual be
hiredby the District, the superintendent shall check the Arkansas Educator Licensure
System to determine if the individual has a currently suspended or revoked teaching
license An individual with acurrently suspeded licenseor whoselicense has been

revoked by the StateBoard of Education is not elgible to beemployed by the District; this
prohibition includes empbymentas a subsitute eader, whether directly employed by the

District or providing subgitute eaching savices undyr contrad with an outsideentity.

The District is an equal opportunity employer and shall not discriminate on the grounds of
race, color, religion, national origin, sex, pregnancy, sexual orientation, gender identity,
age, disability, or genetic information.

Inquiries on nonrdisaimination may be direded to the Distict Equity Coordinata, whomay
bereached at (501)776-5710. Inquiries on 504 isges may bedireded to the Director of
Spedal Services, who nay be reated at (501) 776-5701. The offices of the DistridEquity
Coordinator and the Director of Special Services are located at 207 W. Conway Street,
Benton, Arkansas. The email address is: info@bentonschools.org.

For further information on ndice of non-disaimination orto file acomplaint, visit
http://wdcrobcolp01.edgov/ICEFAPP3OCR/contadus.dm,; for theaddressand phone number
of theoffice that seves your area or cdl 1-800-421-3481.

In acoordance with Arkansas &w, theDistrict provides aveteran preference to appliants
who cudify for one of the following caegories:

1. aveteran withouta seavice-conneded dsability;,

2. aveteran with a ®vice-conreded digbility; and

3. adeceaed veterands spousewho isunmaried throughoutthe hiring process;
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For purpaoses of this poliy, fiveterandis ddined as:

a A person honoebly discharged from atour ofadive duty, otherthan active duy
for trainingonly, with the armedforces of theUnited States; or

b. Any personwho hes served honaably in the National Guard orreserve forces of the
United Satesfor aperiod of at least $x (6) yeas, whetheror notthe person fas retired
or been disdarged.

In order for an applicant to recave the veteranés preference, theapplicant mustbeacitizen and
resident ofArkansas, be subsaéntialy equally qualified as otrer applicants and dall of the
following:
1. Indicae on theemployment appli@tion thecategory the applicant quelifies for;
2. Attad thefollowing documentation, as applicable, to the employment appli cation:

1 Form DD-214 indicating honorable discharge;

1 A letter dated within thelast six months from the applicanté command indicating years of
sewiceintheNationa Guard or Reserve Forces aswell asthe gpplicantés current stetus;

1 Mariagelicense

1 Deah catificae

9 Disahility letter from the VeteranG Adminigration (in the case of an goplicant witha
sewvicerdated disability).

Falure of the applicant to compy with the above requirementsshall result in the applicant not
recaving the veteran preference in addition, meeting the qualifi cationsof a veteran or spotsal
caegory does notguaranteeeither an interview or being hired.

. SELECTION OF LICENSED PERSONNEL
Appointments oflicensed personrel shall bemade by the Board of Education upon
consiceration of recommendations made by the Superintendent or Designee through
Principals when applicable. Theseledion processwill bebased onthefollowing
critenia:

A. Credentias/qualificaions forthe position
B. Persord interview
C. Quality of reference chedks

II. GUIDELINES AND PROCEDURES
Applicaionsfor employmentin the Benton School District for licensedpersonm will
be distribued, recaved, and filed in the Office of the Director of Personnel. Any
personinterestedin seking employment in the Benton School District should contact
thatoffice The Director of Personrel will then screen and refer applicants to building
principals.

. WHEN AN OPENING OCCURS

A.  TheDirector of Pesomel will advertise thepostion and applicaions will be
accetedfor areasonable length of time.
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B. Positionsthat require supervision orevaluation ofdistrict pasomel will be
advertised on he stae SAAEA webgte and within the distict.

C. Potential @ndidaks are then contacted by the lead administrator for interviews.
Thehiring process wil be acollaborative effort. The lead administrator has the
option ofincludingspedalty area people in the sledion process. However,
music, athletics andspecial educaion supevisorswill beincluded in the pocess
when hiring in their respective areas. All interview teams will consist of a
minimum of three (3) members, two ofwhich will beadministrators.

D. Final sledionwill bebased on thecriterialistedabovein Sedion .

Therecommendation processis gatedabovein Sedion .

TheDistrict is anequal opportunty employer and shall not disaminateon the grounds of
race, color, religion, national origin, s, pregnancy, sexual orientation, gender idenag,
disability or genetic information

Legal References: Arkansas Department of Education Rules Governing Background Checks
A.C.A.§617-301
A.C.A.§617-410
A.CA. §617-411
A.C.A.§617-428
A.C.A. § 213-302
A.C.A. § 213-303
28 CF.R. § 35.106
29 CF.R. part 1635
34 CF.R. § 100.6
34 CF.R. §104.8
34 CF.R. § 106.9
34 CF.R. § 108.9
34 CF.R. § 110.25

Date Adopted: 03/13/2000
Last Revised: 05/14/2018
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3.207 LICENSED PERSONNEL REIMBURSEMENT OF
TRAVEL EXPENSES

Employees shall bereimbursed for persoral and/or travel expensesincurred while
performing duties or attending workshopsor ather employment-related functions,
provided that prior written approval for theadivity for which the employee seeks
reimbursement has been receved from the Superintendent, principal (or other
immediate survisorwith theauthority to make school approvals), or the appropriate
designee of the Superintendent and that theteade s afitendance/travel was at the
request of the dstrict.

It istheresponshili ty of theemployeeto determinethe appropriate sugervisor
from whch hemustobtain approval.

Reimbursement claims mustbe made on forms provided by the District and mustbe
suppated by appropriate, original receipts. Copies of receipts or other documentation
are notaccetable, exceptin extraordinary circumstances.

CrossReference Policy #7.12

Date Adopted: 06/0903
Last Revised: 05/14/07
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3.217 LICENSED PERSONNEL TOBACCO USE

Smoking or useof tobacco or products containing tobac in any form (including, but not
limited to, cigarettes, cigars, chewing tobacco, and sruff) in or on any rea property owned or
leased by a District schod, including school buses owned or leased by the District, or ather
schoolvehiclesis prohibited.

With the exception of recognized tobacco cessation products, this pali cyGs prohibiti onincludes
any tobacm or nicotinedelivery system or product. Spedficdly, theprohibitionincludes any
product that is manufactured, distributed, marketed, or sdd as e-cigardtes, e-cigars, e-pipes, or
under any other name or descriptor.

Violationof this pdlicy by employees shall be groundsfor disciplinary adionupto, and
including, dismiss.

A copy of this statute shall bepoged in aconspcuouslocaionat every entranceto
each bulding owned or leased by a public school district and every school busused
to transpat pulic school students.

Lega Reference A.C.A.8§86-21-609

Date Adopted: 11/08/99
LastRevised: 11/11/13
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3255 LICENSED PERSONNEL GRIEVANCES

Thepurposeof this palicy isto providean orderly processfor employees to resolve, a thelowest
possibleleve, their concernsrelated to the personnd policiesor saary paymentsof thisdistrict.

Definitions

Grievance: adam or concem related to theinterpretation, gpplicaion, or clamed violation of the
persannd pdicies, incduding sdary schedules, federd or state laws and regulations or termsor
conditions of employment, raised by an individua employee of thisschool district. Other mattersfor
which the means of resolution are provided or foredosed by stetute or administrative procedures shell not
be consideral grievances. A group of employees who have the same grievance may fileagroup
grievance

Grouwp Grievance A grievance may befiled asagroup grievance if it medsthe following critera

(meding the criteriadoes nat ensure that the subject of the grievance is, in fact, grievable)

1. Morethan oreindividua hasinterest in the matter; and

2. Thegroup hasawell-defined common interest in the fads and/or circumstances of the grievance and

3. Thegroup has designated an employee spokesperson to meet with administration and/or the board,
and

4. All individuas within the group arerequesting the samerreli ef.

Employee any persan employed under awritten contrad by this school digtrict.

Immediate Supevisor: the persan immediately sugerior to an employee who directs and supervises the
work of that employee

Working day: Any weekday other than aholiday whether or not the employee under the provisions
of thelr contract is scheduled to work or whether they are currently uncer contrad.

Process

Leve One: An employee who bdli evesthat he/she has agrievance shdll inform that employe & 6
immediate supevisor that the employee hasapotentid grievance and discussthe matter with the
supervisor within five working days of the ocaurrence of the grievance Thesupevisor shdl offer the
employee an oppatunity to have awitness or representative who is not amember of theemploye & 6
immediate family present at their conference (The five-day requirement does not apply to grievances
concaning back pay.) If thegrievanceis nat advanced to Level Two within fiveworking daysfollowing
the conference, the matter will be consdered resdved and the employee shdll have no further right with
resped to said grievance

If the grievance cannot be resdved by the immediate supervisor, the employee can advancethe
grievanceto Leve Two. To dothis, theemployee mug completethetop haf of the Level Two
Grievance Form within ten working days of the discusson with theimmediate supervisor, citing the
manner in which the specific persand policy was viol ated that has given riseto the grievance, and
submit the Grievance Form to hisher immediate sugervisa. Thesupervisor will haveten working
daysto respond to the grievance using the bottom haf of the Level Two Grievance Form which he/she
will submit to the building principd or, in the event that theemploye & ienmediate supenvisor isthe
building principd, the superintendent.
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Leve Two (when gpped isto thebuilding principa): Upon recapt of aLevel Two Grievance Form,
the bulding principa will haveten working days to schedule a conference with the employee filing the
grievance. The principa shell offer the employee an opportunity to have awitnessor representative
who isnot amember of theemploye & itnmediate family present at their conference After the
conference, the principa will have ten working daysin which to ddliv er awritten response to the
grievance to the employee If the grievance is not advanced to Leve Threewithin fiveworking days
the matter will be considered resdved and the employee

shell have no further right with resped to said grievance

Leve Two (when gpped isto the supetintendent): Upon recept of aLevel Two Grievance Form, the
superintendent will haveten working daysto schedule a conference with the employee filing the
grievance The superintendent shall offer the employee an oppatunity to have awitnessor
representative who isnat amember of theemploye & itnmediate family present at their conference
After the conference, the superintendent will haveten working daysinwhichto deliver awritten
respong to the grievance to the employee

Leve Three If the proper redpient of the Level Two Grievance wasthe buil ding principd, and the
employee remains unsdtisfied with the written response to the grievance, the employee may advance
the grievance to the superintendent by sulmitting a copy of the Level Two Grievance Form and the
principa & reply to the superintendent within fiveworking days of hisher receipt of the principal G
reply. The superintendent will have ten working daysto schedule a conference with the employee filing
thegrievance Thesupelintendent shall offer the employee an opportunity to have awitnessor
representative who isnot amember of theemploye & itnmediate family present at their conference.
After the conference, the superintendent will haveten working daysin which to ddiver awritten
response to the grievance to theemployee

Apped to the Board of Diredors. An employee who remains unsatisfied by the written response of the
superintendent may gpped the superintendentés decison to the Board of Education within five working
daysof higher recept of the Superintendents written response by sulmitting awritten request for a
board heaing to the superintendent. If the grievance is not appeded to the Board of Diredorswithin
fiveworking days of higher recept of the superintendenté response, the matter will be conddered
resolved and the employee shell haveno further right with respect to said grievance.

The school board will addressthe grievance at the next regular meeing of the schod board, unlessthe
employee agreesin writing to an dtemaedate for the heaing. After reviewing the Level Two
Grievance Form and the superintendentds reply, the board will deddeif the grievance onitsface, is
grievableunder district pdicy. If the grievance is presented as afigroup grievance,0 the Board shdll first
determine if the composition of the group meetsthe definiti on of afigroup grievanceo If the Board
determinesthat it isagroup grievance the Board shdl then determine whether the matter raisedis
grievable. If the Board rules the composition of the group does not meset the definition of agroup
grievance, or the grievance, whether group or individud, isnot grievable, the matter shdll be consdered
closad. (Individuals within the disal owed group may choo®to subsquently refil ethelr grievance asan
individua grievance beginning with Level Oneof the process) If the Board rulesthe grievance to be
grievable, they shell immediately commence aheaing on thegrievance All parties havetheright to
representation by a persan of their own choosing who isnot amember of the employe & ienmediate
family at the apped heaing beforethe Board of Diredors. The employee shell have no lessthan 90
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minutesto present higher grievance unlessa shater periodis agreed to by the employee, and bath
parties shal have the oppatunity to present and question witnesses. The hearing shell beopento the
publi c unlessthe employee requests aprivate heaing. If theheaing is open, the parent or guardian of
any student under the age of elghteen yeaswho givestesimony may eled to have the sudentGs
tesimony givenin closed sesson. At the concluson of the heaing, if the heaing was closed, the Board
of Diredors may excuse al parties except board members and deliberate, by themsdves, on the heaing.
At the conclusion of an open heaing, board ddliberations shall dso bein open session unlesstheboard
isddiberaing the employment, gppantment, promation, demotion, disciplining, or resignation of the
employee A dedsion on the grievance shall be annournced no later than the next reguar board meding.

Rewrds

Recordsrelaed to grievances will befiled separady and will not be kept in, or made part of, the
persannd file of any employee

Reprisas

No reprisds of any kind will be taken or toleraed against any employee becaise he/she hasfiled or
advanced a grievance under this palicy.

Legd Reference ACA 8§6-17-208,210

Date Adopted: 06/14/04
Last Revised: 06/08/09
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3.25F- LEVEL TWO GRIEVANCE FORM

Name:

Date submitted to supervisor:

Personnel Policy grievance isbased upon:

Grievance (be speafic):

What would resdve your grievance?

Supervisoré Response Date submitted to redpient:
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3.2617 LICENSED PERSONNEL SEXUAL HARASSMENT

The Benton School District is committed to providing an academic and work environment that
treats all students and employees with respect and dignity. Student achiezedamnticable
working relationshipgare bet attained in an atmosphere of equal educational and employment
opportunity that is free of discrimination. Sexual harassment is a form of discrimination that
undermines the integrity of the educational and work environment and will not be tolerated.

TheDistrict believes the best policy to create an educational and work environment free from
sexual harassment is prevention; therefore, the District shall provide informational materials and
training to students, parents/legal guardians/other responsilits,athd employees on sexual
harassment. The informational materials and training on sexual harassment shall be age
appropriate and, when necessary, provided in a language other than English or in an accessible
format. The informational materials and tiaig shall include, but are not limited to: the nature

of sexual harassment; the Districtdos written
harassment; that the district does not tolerate sexual harassment; that students and employees can
report inapropriate behavior of a sexual nature without fear of adverse consequences; the

redress that is available to the victim of sexual harassment; and the potential discipline for
perpetrating sexual harassment.

ASexual harassment o means conduct that i s:
1. Of asexual nature, including, but not limited to:

a Sexual advances;

b. Requests for sexual favors;

c Sexual violence; or

d Other personally offensive verbal, visual, or physical conduct of a sexual nature;

N

Unwelcome; and

3. RSYAS& 2NJ f AYAGA Ibiltyid daRiSpAté i ér behdfif frénvanyt o2tBeS S Q& |
S5AA0ONROGQa SRdzOF GA2yFf LINPINIYEA 2N I OGADAGASE

the following methods:

a. Submission to the conduct is made, either explicitly or implicitly, a term or condifian
AYRADGARIzZ £ Qa SRdzOF A2y 2NJ SYLX 28YSydarT

b. Submission to, or rejection of, such conduct by an individual is used as the basis for
academic or employment decisions affecting that individual; and/or

C. Such conduct has the purpose or effect of substantigllii iSNF SNAY 3 A GK 'y AYF

academic or work performance or creates an intimidating, hostile, or offensive academic
environment.

The terms fAintimidating, o Ahostile, 0 and Aoff
the effect of humiliatioror embarrassment and is sufficiently severe, persistent, or pervasive that
it Iimts the studentds or employees ability

program or activity oemployment environment
Within the educational or work eneinment, sexual harassment is prohibited between any of the

following: students; employees and students:-amployees and students; employees;
employees and neemployees.
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Actionable sexual harassment is generally established when an individual is expagadtern

of objectionable behaviors or when a single, serious act is committed. What is, or is not, sexual
harassment will depend upon all of the surrounding circumstances and may occur regardless of
the sex(es) of the individuals involved. Dependipgn such circumstances, examples of sexual
harassment include, but are not limited to:

Making sexual propositions or pressuring for sexual activities;

Unwelcome touching;

Writing graffiti of a sexual nature;

Displaying or distributing sexually explidgiawings, pictures, or written materials;

Performing sexual gestures or touching oneself sexually in front of others;

Telling sexual or crude jokes;

{ LINSFRAY3 NMHzY2NBR NBfIFGSR G2 I LISNm2yQa |ffS3ISR
Discussions of sexual experiences;

Ratingother students as to sexual activity or performance;

Circulating or showing-mails or Web sites of a sexual nature;

Intimidation by words, actions, insults, or name calling; and

Teasing related to sexual characteristics or the belief or perception thatdividual is not

conforming to expected gender roles or conduct or is homosexual, regardless of whether or not
the student seHidentifies as homosexual or transgender.

E R e B

Employees who believe they have been subjected to sexual harassment are entofilaged
complaint by contacting their immediate supervisor, an administrator, or the Title IX coordinator
who will provide assistance on the complaint process. Under no circumstances shall an employee
be required to first report allegations of sexuabhkament to a school contact person if that

person is the individual who is accused of the harassment.

Complaints will be treated in a confidential manner to the extent possible. Limited disclosure

may be provided to: individuals who are responsible forthd i ng t he Di strictos
the extent necessary to complete a thorough investigation; the extent necessary to submit a report
to the child maltreatment hotline; the Professional Licensure Standards Board for complaints
alleging sexual harassntdry an employee towards a student; or the extent necessary to provide

the individual accused in the complaint due process during the investigation and disciplinary
processes. Individuals who file a complaint have the right to request that the indadcused

of sexual harassment not be informed of the name of the accuser; however, individuals should be
aware that making such a request may substant
complaint and may make it impossible for the Distiicdiscipline the accuséd.

Employees who file a complaint of sexual harassment shall not be subjected to retaliation or
reprisal in any form, including threats, intimidation, coercion, or discrimination. The District
shall take steps to prevent rettiba and shall take immediate action if any form of retaliation
occurs regardless of whether the retaliatory acts are by District officials, students, or third
parties.

Following the completion of an investigation of a complaint, the District will inftiven
employee who filed the complaint:
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q The final determination of the investigation;
1 Remedies the District will make available to the employee; and
1 The sanctions, if any, imposed on the alleged harasser relevant to the employee.

Following the completion odin investigation of a complaint, the District will inform the alleged
perpetrator, or the parents/legal guardian/other responsible adult of the alleged perpetrator if the
alleged perpetrator is under the age of eighteen (18):
q The final determination of th investigation; and

0 The sanctions, if any, the District intends to impose on the alleged perpetrator.

It shall be a violation of this policy for any student or employee to be subjected to, or to subject
another person to, sexual harassment. Followirig\astigation, any employee who is found by
the evidence to more likely than not have engaged in sexual harassment will be subject to
disciplinary action up to, and including, termination.

Employees who knowingly fabricate allegations of sexual harasshalhtbe subject to
disciplinary action up to and including termination.

Individuals who withhold information, purposely provide inaccurate facts, or otherwise hinder an
investigation of sexual harassment shall be subject to disciplinary action upiteladhg
termination.

|| 2 KSGKSN) 6KS ad0dzRSyiQa NBLRNI NBSSFHta | LI GdSNYy
alcohol, at a given location or by a particular group that suggests there Is an increased risk of
future acts of sexual harassment umdgmilar circumstances;
1 Whether the sexual harassment was perpetrated with a weapon;
1 The age of the student subjected to the sexual harassment; and
Whether the school possesses other means to obtain relevant evidence, such as through security
cameras, eywitness accounts, or physical evidence.

Legal References: Title IX of the Education Amendments of 1972, 20 USC 1681, et seq.
34 CFR part 106
A.C.A. § 6151005(b)(1)

Date Adopted: 10/13/03
Last Revised: 05/14/2018
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3280 LICENSED PERSONNEL COMPUTER USE POLICY

The Benton Schod District provides computers and/or computer Intemet accessfor many employees,
to assst employees in performing work rel ated tasks. Employees are advised that they enjoy no
expectation of privacy in any asped of their computer use, includng email, and that under Arkansas
law, both email and computer use records maintained by the district are subjed to disclosure under the
Freadom of Information Act.

Passwords or seaurity procedures areto be utili zed as assgned, and confidentiaity of student records
relating to personre isto be maintained at al times. Employees must not disable or bypassseaurity
procedures, disclose passvords to other staff members or gudents, or grant Sudentsaccesto any
computer not designated for student use. It isthe policy of thisschod digtrict to equip eat computer
with Intemet filtering sdftware designed to prevent usersfrom accesing materia that is hamful to
minors. The designated Didtrict Tednology Adminigtrator or designee may authaize the disabling of
thefilter to enable acass by an adult for abonafidereseart or other lawful purpose.

Employees who misu district-owned computers in any way, including excessive persona use, using
computers for personal useduring instructiond time, using computers to violate any other palicy,
knowingly or negligently alowing unauthorized acces, or using the computers to accesor crede
sexudly explicit or parnographic text or graphics, will facedisciplinary adion, up to and including
termination or nonrenewa of the employment contrad.

Legd Referances. 20 USC 6801 & seg. (Childrenés Intemet Protedion Act; PL 106
554)
A.CA.§6-21-107
A.CA.86-21-111

Date Adopted: 051004
Last Revised: 051004

Benton School District Licensed Personnel Policies 20172018



3. D8 CENSED PERSONNEL EMPLOYEE | NTERNET
AGREEMENT

Name (Please Print)

School Date
The School District agrees to allow
the districtds technology to access the I nterne

1.Conditional Priviege The Empl oyeeds toshelntarketistapriglegd i st ri ct 6 s
conditioned on the Employeeds abiding by this a
District computers, email systems, and any other network logins.

2. Acceptable UseThe Employee agrees thatinusilgthDi st ri ct 6s I nternet acc
federal and state laws and regulations. Internet access is provided as an aid to employees to enable them

to better perform their job responsibilities. L
Districtds Internet access interf-elteddwtiest h, or d

3. Penalties for Improper Usk the Employee violates this agreement and misuses the Internet, the
Employee shall be subject to disciplinary actip to and including termination.

4iAMi suse of the Districtdés access to: the Intern
a. using the Internet for any activities deemed lewd, obscene, vulgar, or pornographic as defined by
prevailing communitgtandards;
b. using abusive or profane language in private messages on the system; or using the system to

harass, insult, or verbally attack others;

posting anonymous messages on the system;

using encryption softwar e ostohduties;t han when r €

wasteful use of limited resources provided by the school including paper;

causing congestion of the network through lengthy downloads of files other than when required

by the employeeds job duties;

vandalizing data of another user;

obtainingor sending information that could be used to make destructive devices such as guns,

weapons, bombs, explosives, or fireworks;

I. gaining or attempting to gain unauthorized access to resources or files;
identifying onesel f wi tdlerusngantdecentor passwasdmin 6 s n @
another user without proper authorization from District administration;
using the network for financial or commercial gain without district permission;
theft or vandalism of data, equipment, or intellectual property;

.invading the privacy of individuals other tha
using the Internet for any illegal activity, including computer hacking and copyright or intellectual
property law violations;
introducing a virus to, or otherwigaproperly tampering with, the system;
degrading or disrupting equipment or system performance;

53— X 7 JQ "o a0

© o
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g. creating a web page or associating a web page with the school or school district without proper

authorization;
r. attempting to gain access or gaining accessidieist records, grades, or files of students not
under their jurisdiction;
S. providing access to the Districtds I nternet

activity related to Internet use that creates a clear and present danger atémtigiudisruption
of the orderly operation of the district or any of its schools;

t. making unauthorized copies of computer software;

u. personal use of computers during instructional time; or

v. installing software on district computers without prior approveainology director or his/her
designeexcept for District technology personnel as part of their job duties

w.bypassing or attempting to bypass the Distri

5. Liability for debts Staff shall be liable for any amdl costs (debts) incurred through their use of the
Districtds computers or the Internet including

6. No Expectation of Privacylhe Employee signing below agrees that in using the Internet through the

Di st r i ¢he/he watves ang 15gist to privacy the Employee may have for such use. The Employee
agrees that the district may monitor the Empl oy
examine all system activities the Employee participates in, ingtudit not limited to-enail, voice, and

video transmissions, to ensure proper use of the system.

7. Signature The Employee, who has signed below, has read this agreement and agrees to be bound by its
terms and conditions.

Empl oyeeds Signatur e: Date

Note: This policy is similar to Policy 8.22F. If you change this policy, review 8.22F at the same time to
ensure applicable consistency between the two.

Date Adopted: 04/10/2017
Last Revised:
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3.28W- Waivers
Development and Attainment

Act 1240 established that a school district may petition the State Board of Education to be
granted the same waivers that are granted to-epesiiment public charter schools. A school
district is eligibleto apply for waivers if a student who resides in the school district attends a
charter school. The petition shall include the name of the-epesiiment public charter school
that draws students from the school district, a copy of the waivers grankteddperenrollment
public charter school and a list of waivers that the school district seeks to have granted.

In order to attain a waiver for the district, the following steps will be taken before the waiver is
to be presented to the state board for @yt

1. The waiver proposal must be developed and proposed to the site administrator.

2. Faculty and staff of the school must vote on the waiver plan presented. Sixty percent of

licensed employees must vote in favor of the waiver. In the case the waivdraffeat

the entire district, a vote by the entird R licensed staff would be required. Faculty and

staff are to be notified of the results of the vote.

The PPC will review the proposed waiver.

4. The waiver will be presented to the school board for cemation for a 1 year
implementation.

w

All approved waivers would be based on 1 school year and would need to be presented to the
board only for reconsideration on or before the May board meeting of each school year. If the
waiver is needing to be modfil in any way, the process outlined above must be followed.

Legal Reference: A.C.A. 865103
Act 1240

Date Adopted: 04/18/2016
Last Revised:
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3.290 LICENSED PERSONNEL SCHOOL CALENDAR

The superintendent or designeg in developing the cdendar, shell accet and consider recommendations
from any staff member or group wishing to make cdendar proposls. The PPC shdll havethetime
prescribed by law and/for policy in which to make any suggested changes before the board may voteto
adopt the cdendar.

The District shal not establish aschool cdendar that interfereswith any ACTAAP scheduled testing that
might jeopardize or limit the vaid testing and comparison of student leaning gains.

The Benton Schod District shall operate by the following cdendar.

Legd Referance A.CA.86-17-201
Arkansas Comprehensive Testing, Assessment, and Accountability Plan Rules

Date Adopted: 06/12/06
Last Revised: 04/08/13
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Benton Public Schools
School Calendar 2018-19

AUGUST
S[M[T[W[T]F][S
1123 |4
Y s I 10| 11
12 |13 |14 [15[16 | 17| 18
19]|20|21|22|23 |24 |25
26|27 |28 |29 | 30 | 31
SEPTEMBER
SIM[T[W[T[F][S
. 1
2 45|67
9 [ 1011 |12[13]| 14|15
16|17 |18 [19 [ 20|21 | 22
23 |24 | 25|26 |27 |28 | 29
30
OCTOBER
S[M[T[W[T[F[S
1Hli2l| FaRIRaRifs | 6
7 9 [ 10111213
14 (15|16 |17 | 18|19 | 20
21 |22 (23|24 |25 27
28 |29 | 30 | 31
NOVEMBER
SIM|ITIW[T]|F|S
1213
4|56 |7[8]9 |10
11|12 [13 [ 14 |15 | 16 17
18 0 24
25(26 |27 |28 29| 30
DECEMBER
sIM[T[W[T[F][s
:
2(3]|4|5]|6|7]8
24 25 26

August
6-9 Staff Development
15 First Day of School

September
3 Labor Day

October
12 End of 1St Qtr. (42 days)

15 2Nd Qtr. Begin

23 Secondary Parent/Teacher
Conf. (3:30-7:30 p.m.)

25 Elementary Parent/Teacher
Conf. (3:30-7:30 p.m.)

26 No School

November
19-23 Thanksgiving Break

December
21 End of 2™ Qtr. (44 days)
24-31 Christmas Break

January

14 Christmas Break
7 34 Qtr. Begins

21 MLK, Jr Day

February
18 President’s Day
Possible Snow Day

March

8 End of 3 Qtr. (43 days)
11 4" Qtr. Begins

18-22 Spring Break

28 Parent/Teacher Conf.
(3:30-7:30 p.m.)

April
19 Good Friday

May
24 End of 4" Qtr. (49 days)
27 Memorial Day

Possible Snow Days
28, 29, 30, 31 June 3

178 Teacher/Student Interaction Days
2 Parent/Teacher Conferences
10 Staff Development Days™

*4 District PD Days

*3 Workdays

*3 Days of Staff Dev. Coordinated
with Supervisor

HENo School
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13 |14 [15 |16 [17 |18 [19
20 23 P4 PS5 |26
27 128 9 [30 131
FEBRUARY
S|IM|TIW|T|F|[S
i 2
314|5|6|7]| 8|9
10|11 (12|13 |14 [ 15| 16
17 19 [20]21 | 2223
24| 25|26 |27 | 28
MARCH
STMET IW] TLELS
N 2
3 |§4R[RSAIRG IS 7S 8] O
10 [11]12 |13 |14 |15 | 16
17 [k 23
24125 |26 (27 | 28| 29| 30
31
APRIL
SIM|TI|W|TI]F]|S
| e s R IS
7189 [10]|11[12]13
14 (15[ 16 | 17 | 18 20
21|22 |23 |24 | 25|26 | 27
28 |29 | 30
MAY
SIM|ITIWIT]|F|S
INIE2A3N] 4
5 |EGNINT|RSHIEBNIEO] 11
12|13 (14 (15| 16|17 | 18
19 |20 (21|22 |23 [24 | 25
26 28 |29 | 30 31
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3.300 PARENT-TEACHER COMMUNICATION

Thedistrict recognizes the importance of communication between teadhers and parents/legal
guardians.To help promote positive communication, parent/teacher conferences shall be held
once eadh semester. Parent-teader conferences are encouraged and may be requesed by
parents orguardianswhen they fed they need to discusstheir childé progresswith his/her
teadter.

Teadtersarerequired to communcae during the school year with the parent(s), legal
guardian(s), or caregiving adult or adultsin astuden t Fbmeto discussthe studentés academic
progressunless he student has been placed in thecustody of the Department of Human
Services and the school hasreceived a court order prohibiting parent or legal guardian
participation in parent/teacher conferences. More frequent communcation is required with the
parent(s) or legal guardian(s)of studentswho are performing below grade level.

All parent/teater conferences shall be scheduled at atime and place to best acoommodite
thosepatticipating in the conference. Each teader shell document the participation or non
patticipation of parent(s)/legal guardian(s) for ead scheduled conference

If astucentisto beretained at any gradelevel or denied course credit, notice of, andthe
reasonsfor retention or course aredit denid shall be communicated.

Legal References:  StateBoard of Education Standardsof Accreditation12.04.1,
12.04.212.04.3A.C.A. 8 6:151702Zb)(3)(B)(ii)

Date Adopted: 12/12/2@5
LastRevised: 04/132015
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3.310 DRUG FREE WORKPLACE - LICENSED PERSONNEL

Theconduct of didrict staff plays a vitalrolein thesocel and tkehavioral development of our
studentslt is eaqudly important that the stef have a sde, hedthful, andprofessonal
environment in which to wak. To relp promoteboth interests, the dstrict shall have adrug
free wakplace Itis, theefore, the distrct 6 sicy fhat districtemployees are prohibited from
the unlavful manufacture, distribution, dspenstion, possession, or usé controlled
subsaénces, illegal drugs, inhaants,acohd, as well as inappopriateor illegal useof
prescription drugs. Such adionsare prohibited both whie at work or in theperformance of
officia dutieswhile off district property; violations of this paty will subpd theemployee to
discipline, up toand includingtermination.

To help promoteadrug free workplace, the distret shallestablish adrug-free awareness
program to inform empbyees alout the dangers of drugabusein theworkplace the distret's
policy of maintaining a drug-free workplace any available dug coungling, rehabilitation, and
employee asgstarte abuse programs, and the gnalties that may beimposeduponemployees
for drug abuseviolations. Suchsewvices are avail able from thefollowing sources:
Corphealth/STAR EAP, 1- 866-378 1645and the Courseling Clinic Inc., 301 East Sevier
Street, Benton.

Should any employee befoundto havebeen under the irfluernce of, orin illegal possesson
of, any illegal drug or controlled subsance, whether or notengaged in any school or s£hod-
related adivity, and the behavior of theemployeg, if under theinfluence, is such that itis
inapprapriate foraschool empbyeein the opinion of thesuperintendent, the employee may
be subjd to discipline, up t@and includingtermination. Thispolicy also apples tothase
employees whoare unar theinfluence of alcohol while oncampus orat schod-sponsoed
functions,while performing theirnomal assgned duies, including athletic events.

Possession, use drstribution of drugparaphernalia by any employee whetheror not engaged
in school or €hoolrelated adivities, may subgct theemployee to dscipline, up to and
including temination. Possessioin ored sehioke or in an area subgct to theemployeed s
control will be consicered to be posesson as thowgh the substace were on theemployeed s
person.

It shall not benecessary for an employee to test at a level demonstating intoxication by any
subgance in order to besubject to the erms ofthis policy. Any physical manifestation of
beng under theinfluence of a subsence may subgct anemployee to the £rms ofthis policy.
Those pysical manifestations iclude, butare notlimited to: unsealiness; slued sgeed;
dilated orconstricted pupils;jincoherent and/orirrational speed; or thepresence of an odor
assocatedwith aprohibited substare ononed sreatb orclothing.

Should anemployee desire to providethe District with theresults of ablood, breath or uine
analysis, such results will betaken into accountby the District only if the sampleis provided
within atimerangethatcould provide meaningful results andonly by atestingagency chosen
or approved by the District. TheDistrict shall not equest that the employee betestd, and the
expensefor suchvoluntary testing shall beborne by the employee.
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Any incident at wak resulting ininjury to the employee requiring medcd attention stall
require theemployee to subnit to adrug test,which shell bepaid at districtexpense.Failure for
theemployee to subnit to the drug test or aconfirmed positve drugtest indcating the useof
illegal subgances or themisuseof prescription medcaions shall be unds forthe denial of
workeré sompenstion kenefits in acardance with pdicy 3.440 LICENSED PRSONNEL
WORKPLACE INJURIES ANDWORKERSOCOMPENSATION.

Any employee who ischarged with aviolation of any stae or federal law relatingto the
possession, use drstribution ofillegal drugs, other controlled subsances or acohol, orof
drug paraphernalia, must naify hisher immediatesupervisor within five (5) week days (i.e.,
Monday throwh Friday, inclusive, excluding holidays) of being socharged. Thesupervisor
who is notfied of sich achargeshall notfy the Supéantendent immediately.

If the supervisoris not available to theemployee, the employee shall notfy the
Supeintendent within thefive (5) day period.

Any employee so darged issubject to discipline, up t@and includingtermination. Havever,
the failure of an employee to notfy his or her sugrvisor orthe Supentendent of having been
socharged shal resultin thatemployee being recommended for termination bythe
Superintendent.

Any employee convicted of any crimina drug steute violation foran offensethat cccurred
while at work or in theperformance of official dutieswhile off district property shall report the
conviction wihin 5 @lendar days tothe superintendent. Within 10 days of receving such
notifi cation, whetherfrom the employee or any other souce, the distrct shal notify federal
granting agencies fromwhich it recavesfunds ofthe conviction. Compiance with these
requirementsand prohibitionsis mandtory and isa condition of employment.

Any employee convicted of any stateor federal law relating to thepossession, use distribution
of illegal drugs, other controlled subsances, or ofdrug paraphernaia, shall berecommended for
termination.

Any employee who musttakeprescription medcation at thediredion oftheemployeed s
physician, and who is impaied by the gescription medcaion sich that le/shecannot
properly perform his/herduties shall not reportfor duty. Any employee who reportsfor duty
and is sompaired, as deermined by hisher sypervisor, will be ent hane. Theemployee shall
begiven sick leve, if owed any. TheDistrict or employee will provide transporgtion for the
employee, and theemployee may not leave campus while oprating any vehicle. Itisthe
responsbility of theemployee to congct his/herphysician in order to adjust the redication, if
possible, so i theemployee may returnto his/herjob urimpared. Shouldtheemployee
attemptto return to wak while impared by prescription medcations,for which theemployee
has a pescription, he/shewill, again, be &1t home and given sick leave, if owed any. Should
the employee attempt to eturn to wak while impared by prescription medcaion athird time
theemployee may be subgd to discipline, up t@nd including arecommendation of
termination.
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Any employee who posesses, uss, distribuaes oris under theinfluence of a prescription
medcation obtaired by a means otler than higher own current prescription stall betreaed
as thouwh hewas in posseson, posssson withintent to deliver, orunder theinfluence, etc.
of an illegal substance. An illegal drug orothersubganceis onewhich is(a) notlegally
obtanable; or (b)onewhich islegally obtairable, but wheh has been obtaired illegaly.
TheDistrict may require an employee to provide proof from higher physician and/or
pharmacist that theemployee islawfully able to receive suchmedcation. Falureto provide
suchprodf, to thesatishdion of the Supentendent, may resultin discipline, up toand
including arecommendation of tamination.

A report to theappropriate licensingagency shallbefiled within seven (7) days of:
1) A final disciplinary adion taken against an employee resulting from the
diversion, msuse, oabuseof illicit drugs or controlled subsances; or
2) Thevoluntary resignation ofan employee who is fadng a pendingdisciplinary
adion resulting from the diersion, msuse, osbuseof illicit drugs orcontrolled
subgances.
Thereportfiled with the licensingauthority shallinclude, but not be fited to:
1 Thename,address, andelephonenumberof the personwho is the subje of thereport;
and
1 A description of thefads giving rise to thassuance of thereport.

When theemployeeis not a ledthcare professonal, law enforcement will be contacted regarding
any final disciplinary action talen againstan employee for the diversion ofcontrolled subsances
to one(1) or mae third parties.

Legal References: 41USC 8§ 702,703,and 706
A.C.A. §119-102
A.C.A. 81780117

Date Adopted: 12/12/05
LastRevised: 06/01/15
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3.31F6 DRUG FREE WORKPLACE POLICY ACKNOWLEDGEMENT

CERTIFICATION

|, hereby cettify that | have been presented with a copy of the Benton Districtds drug-free
workplaae palicy, that | have read the statement, and that | will abideby itstermsasa
condtion of my employment with District.

Signature

Date
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3.82I CENPERSONNEL FAMI LY MEDI CAL LEAVE *

The Family and Medical Leave Act (FMLA) offers job protection for leave that might otherwise

be considered excessive absences. Employees need to carefully comply with this policy to ensure
they do not lose FMLA protectiaiue to inaction or failure to provide the District with needed
information.The FMLA provides up to twelve (12) work weeks (or, in some cases, tsenty

(26) weeks) of jokprotected leave to eligible employees with absences that qualify under the

FMLA. While an employee can request FMLA leave and has a duty to inform the District, as
provided in this policy, of foreseeable absences that may qualify for FMLA leave, it is the
Districtoés ultimate responsibili t-BMLA.&EMLAdent i f
leave is unpaid, except to the extent that paid leave applies to any given absence as governed by
the FMLA and this policy.

SECTION ONE i FMLA LEAVE GENERALLY

Definitions
AEl i gi bl e Employeedo is an employee who has:
1. Been employed by the Disttitor at least twelve (12) months, which are not required to
be consecutive; and
2. Performed at least 1250 hours of service during the twelve (12) month period

immediately preceding the commencement of the leave.

AFMLAO is the Family and Medical Leave Act

fiHeal t h Care Provider o means:

a. A doctor of medicine or osteopathy who is authorized to practice medicine or surgery (as
appropriate) by the State in which the doctor practices;
b. Podiatrists, dentists, clinical psychologists, optometrists, and chiropréototsd to

treatment consisting of manual manipulation of the spine to correct a subluxation as
demonstrated by Xay to exist) authorized to practice in the State and performing within
the scope of their practice as defined under State law;

C. Nurse practibners, nursenidwives, clinical social workers and physician assistants who
are authorized to practice under State law and who are performing within the scope of
their practice as defined under State law;

d. Christian Science Practitioners listed with thesEChurch of Christ, Scientist in Boston,
Massachusetts. Where an employee or family member is receiving treatment from a
Christian Science practitioner, an employee may not object to any requirement from an
employer that the employee or family membemsiilio examination (though not
treatment) to obtain a second or third certification from a health care provider other than
a Christian Science practitioner except as otherwise provided under applicable State or
local law or collective bargaining agreemeunt;
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e. Any other person determined by the U.S. Secretary of Labor to be capable of providing
health care services.

Al nstructional Empl oyeed is an empl oyee whos
students in a class, a small group, or an individatiing and includes athletic coaches, driving
instructors, preschool teachers, and special education assistants such as signers for the hearing
impaired. The term does not include, and the special rules related to the taking of leave near the
end of a semster do not apply to: teacher assistants or aides who do not have as their principal

job actual teaching or instructing, administrators, counselors, librarians, psychologists, and
curriculum specialists.

~

Al ntermittent | eaveo tékdocksdime due toa sirgle qualifyiegn i n
reason. A reduced | eave schedule is a | eave
working hours per workweek, or hours per workday. A reduced leave schedule is a change in the
empl oy e e 6 erapeddd ef tinne| nermdlly from futime to paritime.

ANext of Kino, used in respect to an individ
individual.
AParent o is the biological parent of tan empl

empl oyee when the employee was a son or a da
l aw. 0

ASerious Health Conditionodo is an injury, il!/l
involves inpatient care in a hospital, hospice, oidesgial medical facility or continuing
treatment by a health care provider.

ASon or daughtero, for numbers 1, 2, or 3 be
stepchild, a legal ward, or a child of a person standing in loco parentis, wheeisugiter age

eighteen (18), or age ei ghtcarelmecagsd & a memtalorol der
physical disabilityo at the time that FMLA |

AYearo the twelve (12) month perachsachookeir. el i gi
Policy

The provisions of this policy are intended to be in line with the provisions of the FMLA. If any
conflict(s) exist, the Family and Medical Leave Act of 1993, as amended, shall govern.

Leave Eligibility

The District will grant upa twelve (12) weeks of leave in a year in accordance with the FMLA,
as amended, to its eligible employees for one or more of the following reasons:
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1. Because of the birth of a son or daughter of the employee and in order to care for such
son or daughter;

2. Because of the placement of a son or daughter with the employee for adoption or foster
care;

3. To care for the spouse, son, daughter, or parent, of the employee, if such spouse, son,
daughter, or parent has a serious health condition;

4, Because of a serious Higacondition that makes the employee unable to perform the
functions of the position of such employee; and

5. Because of any qualifying exigency arising out of the fact that the spouse, son, daughter,

or parent of the employee is on covered active dutygsmleen notified of an impending
call or order to covered active duty) in the Armed Forces. (See Section Two)

6. To care for a spouse, child, parent or next of kin who is a covered servicemember with a
serious illness or injury{See Section Two)

The entitlement to leave for reasons 1 and 2 listed above shall expire at the end of the twelve
(12) month period beginning on the date of such birth or placement.

A legally married couple who are both eligible employees employed by the District mak&ot t
more than a combined total of twelve (12) weeks of FMLA leave for reasons 1, 2, or to care for a
parent under number 3.

Provisions Applicable to both Sections One and Two
District Notice to Employees

The District shall post, in conspicuous places icheschool within the District where notices to
employees and applicants for employment are customarily posted, a notice explaining the
FMLAGs provisions and providing information a
Department of Labor.

Desighation Notice to Employee

When an employee requests FMLA | eave or the D
may be covered under the FMLA, the District shall provide written notice within five (5)

business days (absent extenuating circumstahces) t he empl oyee of the Di
of his/her eligibility for FMLA leave. If the employee is eligible, the District may request

additional information from the employee and/or certification from a health care provider to help
make the applicality determination. After receiving sufficient information as requested, the

District shall provide a written notice within five (5) business days (absent extenuating
circumstances) to the employee of whether the leave qualifies as FMLA leave andseill be
designated.

I f the circumstances for the | eave dondét chan
employee once of the determination regarding the designation of FMLA leave within any
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applicable twelve (12) month period.

Employees who receive nfitation that the leave request does not qualify under the FMLA are
expected to return to work; further absences that are not otherwise excused could lead to
discipline for excessive absences, or termination for job abandonment.

Concurrent Leave Under theFMLA

All FMLA leave is unpaid unless substituted by applicable accrued leave. The District requires
employees to substitute any applicable accrued leave (in the order of sick, personal, or vacation
leave as may be applicable) for any period of FMLA leave.

An employee who does not have enough accrued leave to cover the number of days of FMLA
leave taken shall not have his/her number of contract days altered because some of the FMLA
leave taken was unpaid.

Working at another Job while Taking FMLA for Personal or Family Serious Medical
Condition

No employee on FMLA leave for their own serious medical condition may perform work at
another, nofdistrict job while on FMLA leave Except as provided in policy 3.4dmployees

who do perform work at another, ndrstrict job while on FMLA leave for their own serious
medical condition will be subject to discipline, which could include termination or nonrenewal of
their contract of employment.

No employee on FMLA leave for the serious medical condition of a familglree may
perform work at another, negtistrict job while on FMLA leave. Employees who do perform
work at another, nedistrict job while on FMLA leave for the serious medical condition of a
family member will be subject to discipline, which could incléelgnination or nonrenewal of
their contract of employment.

Health Insurance Coverage

The District shall maintain coverage under any group health plan for the duration of FMLA leave
the employee takes at the level and under the conditions coverage waailoeleavprovided if

the employee had continued in active employment with the District. Additionally, if the District
makes a change to its health insurance benefits or plans that apply to other employees, the
employee on FMLA leave must be afforded the oppoty to access additional benefits and/or

the same responsibility for changes to premiums. Any changes made to a group health plan that
apply to other District employees, must also apply to the employee on FMLA leave. The District
will notify the employe on FMLA leave of any opportunities to change plans or benefits. The
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employee remains responsible for any portion of premium payments customarily paid by the

empl oyee. When on unpaid FMLA | eave, it is th
porton of the cost of the group health plan cov:
it would be made by payroll deduction.

The District has the right to pay an empl oyee
empl oyeeds wunpaiidntFRaMLnA tlheea veemptloo yneae 6s cover age
District may recover the employee's share of any premium payments missed by the employee for

any FMLA leave period that the District maintains health coverage for the employee by paying

his’lher sha&. Such recovery shal/l be made by offset:H
deductions or by other means against any monies owed the employee by the District.

An employee who chooses to not continue group health plan coverage while on FMLAsleave
entitled to be reinstated on the same terms as prior to taking the leave, including family or
dependent coverages, without any qualifying period, physical examination, exclusion of pre
existing conditions, etc.

If an employee gives unequivocal notice of an intent not to return to work, or if the employment
relationship would have terminated if the emp
obligation to maintain health benefits ceases.

If the employee fds to return from leave after the period of leave the employee was entitled has
expired, the District may recover the premiums it paid to maintain health care coverage unless:

a. The employee fails to return to work due to the continuation, reoccurrencesetrod a
serious health condition that entitles the employee to leave under reasons 3 or 4 listed above;
and/or

b. Ot her circumstances exi st beyond the empl oye

Circumstances under fad |isted abolheareshal | be
provider verifying the employeeds inability t

Reporting Requirements During Leave

Unl ess circumstances exi st beyond the empl oye
every two (2) weeks during FMLA leave of his/herremt status and intent to return to work.

Return to Previous Position

An employee returning from FMLA leave is entitled to be returned to the same position the
employee held when leave commenced, or to an equivalent position with equivalent benefits,
pay, and other terms and conditions of employment. An equivalent position must involve the
same or substantially similar duties and responsibilities, which must entail substantially
equivalent skill, effort, and authority. Specifically, upon returning fronLANEave, a teacher
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may be assigned to another position that i s n
assignment. The employee may not be restored to a position requiring additional licensure or
certification.

The empl oy e e dtework ang/brto the same og dn equimalent position does not
supersede any actions taken by the District, such as conducting a RIF, that the employee would
have been subject to had the employee not bee
actions.

Provisions Applicable to Section One
Employee Notice to District
Foreseeable Leave

When the need for leave is foreseeable for reasons 1 through 4 listed above, the employee shall
provide the District with at least thirty (30) days' notice, before thetdatieave is to begin, of

the employee's intention to take leave for the specified reason. An eligible employee who has no
reasonable excuse for his/her failure to provide the District with timely advance notice of the
need for FMLA leave may have his/H&vILA coverage of such leave delayed until thirty (30)

days after the date the employee provides notice.

If there is a lack of knowledge of approximately when the leave will be required to begin, a
change in circumstances, or an emergency, notice mustdreas soon as practicable. As soon

as practicable means as soon as both possible and practical, taking into account all of the facts
and circumstances in the individual case.

When the need for leave is for reasons 3 or 4 listed above, the eligible emplall make a
reasonable effort to schedule the treatment so as not to disrupt unduly the operations of the
District subject to the approval of the health care provider of the spouse, son, daughter, or parent
of the employee.

If the need for FMLA leavés foreseeable less than thirty (30) days in advance, the employee
shall notify the District as soon as practicable. If the employee fails to notify as soon as
practicable, the District may delay granting FMLA leave for the number of days equal to the
difference between the number of days in advance that the employee should have provided
notice and when the employee actually gave notice.

Unforeseeable Leave

When the approximate timing of the need for leave is not foreseeable, an employee shall provide
theDistrict notice of the need for leave as soon as practicable given the facts and circumstances
of the particular case.
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Ordinarily, the employee shall notify the District within two (2) working days of learning of the
need for leave, except in extraordypaircumstances where such notice is not feasible. Notice
may be provided in person, by telephone, fax, email, or other electronic means. If the eligible
employee fails to notify the District as required, unless the failure to comply is justified by
unusuécircumstances, the FMLA leave may be delayed or denied.

Medical Certification

Second and Third Opinions: In any case where the District has reason to doubt the validity of the
initial certification provided, the District may require, at its expensegitiq@oyee to obtain the
opinion of a second health care provider designated or approved by the employer. If the second
opinion differs from the first, the District may require, at its expense, the employee to obtain a
third opinion from a health care proeidagreed upon by both the District and the employee. The
opinion of the third health care provider shall be considered final and be binding upon both the
District and the employee.

Recertification: The District may request, either orally or in writing,émployee obtain a
recertification in connection with the empl oy
often than every thirty (30) days unless one or more of the following circumstances apply:

1 The original certification is for a period greatkan thirty (30) days. In this situation, the
District may require a recertification after the time of the original certification expires, but in
any case, the District may require a recertification every six (6) months.

1 The employee requests an extensibteave;

Circumstances described by the previous certification have changed significantly; and/or

1 The district receives information that casts doubt upon the continuing validity of the
certification.

The employee must provide the recertification witifteen (15) calendar days after the
Districtds request.

No second or third opinion on a recertification may be required.

The District may deny FMLA leave if an eligible employee fails to provide a requested
certification.

Substitution of Paid Leave

When an employeebds | eave has been designated a
3, or 4 above, the District requires employees to substitute accrued sick, vacation, or personal
leave for the period of FMLA leave.
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To the extent the employee hacrued paid vacation or personal leave, any leave taken that
gualifies for FMLA leave for reasons 1 or 2 above shall be paid leave and charged against the
empl oyeeds accrued | eave.

Wor kers Compensation: FMLA | eave psnaggionrun conc
absence when the injury is one that meets the criteria for a serious health condition. To the extent
that workers compensation benefits and FMLA leave run concurrently, the employee will be

charged for any paid leave accrued by the emplay#eerate necessary to bring the total

amount of combined income up to 100% of usual contracted daily rate.df geeyhealth care

provider treating the employee for the workers compensation injury certifies the employee is

able to retuoh,DobatfAliisghnaddbleytjo return to t
job, the employee may decline the Districtos
may | ose his/ her workersd compensati onLApaymen
leave, the employee will be paid for the leave to the extent that the employee has accrued

applicable leave.

Return to Work

| f the Districtds written designation deter mi
FMLA leave underreason4abe® st ated that the empl oyf@e woul
dutyo certification from a health care provid
must provide such certification prior to retu
the Districtds obligation to reinstate the em
terminated.

| f the Districtds written designation deter mi
FMLA leave under reason 4 above stated thatthpé oyee woul d hav-®r-t o pro
dutyo certification from a healt ndthare provid

designation determination |isted the employee
provide certification that thengployee is able to perform those functions prior to returning to

work. The employeeds failure to do so or his/
functions voids the Districtés obligation to

employee shall be terminated.
Failure to Return to Work

In the event that an employee is unable or fails to return to work within FMLA's leave timelines,

the superintendent will make a determination at that time regarding the documented need for a
severanceotte empl oyeebds contract due to the inabil
responsibilities and requirements of his/her contract.
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Intermittent or Reduced Schedule Leave

To the extent practicable, employees requesting intermittent or reduced scheduthadlave
provide the District with not less than thirty (30) days' notice, before the date the leave is to
begin, of the employee's intention to take leave.

Eligible employees may only take intermittent or reduced schedule leave for reasons 1 and 2

listed abee if the District agrees to permit such leave upon the request of the employee. If the
District agrees to permit an employee to take intermittent or reduced schedule leave for such
reasons, the agreement shal/l bgovemiogrinkermgténe Nt wi
or reduced schedule leave. The employee may be transferred temporarily during the period of
scheduled intermittent or reduced leave to an alternative position that the employee is qualified

for and that better accommodates recurgagods of leave than does the employee's regular

position. The alternative position shall have equivalent pay and benefits but does not have to

have equivalent duties.

Eligible employees may take intermittent or reduced schedule FMLA leave due to r@asehs

listed above when the medical need is best accommodated by such a schedule. The eligible
employee shall make a reasonable effort to schedule the treatment so as not to disrupt unduly the
operations of the employer, subject to the approval of takhheare provider.

When granting leave on an intermittent or reduced schedule for reasons 3 or 4 above that is
foreseeable based on planned medical treatment, the District may temporarily transfer non
instructional, eligible employees for the period dieduled intermittent or reduced leave to an
alternative position that the employee is qualified for and that better accommodates recurring
periods of leave than does the employee's regular position. The alternative position shall have
equivalent pay anddmefits but does not have to have equivalent duties. When the employee is
able to return to fultime work, the employee shall be placed in the same or equivalent job as
he/she had when the leave began. The employee will not be required to take morecBVeLA |
than necessary to address the circumstances requiring the need for the leave.

If an eligible employee who meets the definition of an instructional employee requests
intermittent or reduced schedule leave for reasons 3 or 4 above that is foresasat e

planned medical treatment and the employee would be on leave for greater than twenty percent
(20%) of the total number of working days in the period during which the leave would extend,
the district may require the employee to elect either to:

a. Takemedical leave for periods of a particular duration, not to exceed the duration of the
planned medical treatment; or
b. Transfer temporarily to an available alternative position offered by the employer that the

employee is qualified for, has equivalent pag &denefits, and better accommodates
recurring periods of leave than the regular employment position of the employee.
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If the employee chooses to transfer to an alternative position, the alternative position shall have
equivalent pay and benefits but does have to have equivalent duties. When the employee is
able to return to fultime work, the employee shall be placed in the same or equivalent job as
he/she had when the leave began. The employee will not be required to take more FMLA leave
than necessy to address the circumstances requiring the need for the leave.

An eligible instructional employee who needs intermittent leave or leave on a reduced leave
schedule for reasons 3 or 4 above may not be transferred to an alternative position during the
period of the employee's intermittent or reduced leave schedule if, based on the foreseeable
planned medical treatment, the employee would be on leave for twenty percent (20%) or less of
the total number of working days over the period the leave would extend

Instructional employees are not required to request intermittent leave when the instructional

empl oyeeds FMLA | eave spans a period when sch
summer breaks; in addition, the time the school is closed is naiecbwhen calculating the

amount of FMLA leave the instructional employee has used.

Leave taken by eligible instructional employees near the end of the semester

In any of the following scenarios, if the District chooses to require the eligible, instruictiona
employee to stay on leave until the end of the semester, only the portion of the leave until the
empl oyee is ready and able to return to work
leave entitlement. The required RBMLA leave will not be consided excessive absenteeism.

Leave more than five (5) weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to reasons 1 through 4 listed above, more
than five (5) weeks prior to the end of the academic term, thedistay require the employee
to continue taking leave until the end of the semester, if:

1. The leave is of at least three (3) weeks duration; and
2. The return to employment would occur during the three {&ek period before the end
of the semester.

Leaveless than five (5) weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to reasons 1, 2, or 3 listeddalbioge,
the period that commences five (5) weeks prior to the end of the academic term, the District may
require the employee to continue taking leave until the end of the semester, if:

a. The leave is of greater than two (2) weeks duration; and
b. The return to employment would occur during the two- (2gek period before the end of
the semester.
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Leave less than thee (3) weeks prior to end of the semester

If the eligible, instructional employee begins leave, due to 1, 2, or 3 listed alowve the

period that commences three (3) weeks prior to the end of the semester and the duration of the
leave is greater thdive (5) working days, the District may require the employee to continue to
take leave until the end of the semester.

SECTION TWO - FMLA LEAVE CONNECTED TO MILITARY SERVICE
Leave Eligibility

The FMLA provision of military associated leave is in two catego Each one has some of its
own definitions and stipulations. Therefore, they are dealt with separately in this Section of the
policy. Definitions different than those in Section One are included under the respective reason
for leave. Definitions thatra the same as in Section One are NOT repeated in this Section.

QUALIFYING EXIGENCY

An eligible employee may take FMLA leaf@ any qualifying exigency arising out of the fact

that the spouse, son, daughter, or parent of the employee is on covered active duty (or has been
notified of an impending call or order to covered active duty) in the Armed Fé&xasples

include issuesvolved with shornotice deployment, military events and related activities,
childcare and school activities, the need for financial and legal arrangements, counseling, rest
and recuperation, pegkeployment activities, and other activities as defingdederal

regulations.

Definitions:
ACovered active dutyodo means:

9 inthe case of a member ofegular component of the Armed Forces, duty during
deployment of the member with the armed forces to a foreign country; and

1 inthe case of a member ofe@servecomponent of the Armed Forces, duty during
deployment of the member with the armed forces to a foreign country under a call to order to
active duty under a provision of law referred to in section 101(a)(13)(B) of title 10, United
States Code.

ASho or daughter on active duty or call to acti
adopted, or foster child, stepchild, legal ward, or a child for whom the employee stood in loco
parentis, who is on active duty or call to active duty statuswdwads of any age.

Certification

The District may require the eligible employee to obtain certification to help the district
determine if the requested leave qualifies for FMLA leave for the purposes of a qualifying
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exigency. The District may deny FMLA teaif an eligible employee fails to provide the
requested certification.

Employee Notice to District
Foreseeable Leave

When the necessity for leave famy qualifying exigencys foreseeable, whether because the
spouse, son, daughter, or parent of theleyee is on covered active duty, or because of
notification of an impending call or order to covered active duty, the employee shall provide
such notice to the District as is reasonable and practicable regardless of how far in advance the
leave is foresedse. As soon as practicable means as soon as both possible and practical, taking
into account all of the facts and circumstances in the individual case.

Unforeseeable Leave

When the approximate timing of the need for leave is not foreseeable, an ensplaly@eovide

the District notice of the need for leave as soon as practicable given the facts and circumstances
of the particular case. Ordinarily, the employee shall notify the District within two (2) working
days of learning of the need for leave, exdepextraordinary circumstances where such notice is
not feasible. Notice may be provided in person, by telephone, fax, email, or other electronic
means. If the eligible employee fails to notify the District as required unless the failure to comply
is judified by unusual circumstances, the FMLA leave may be delayed or denied.

Substitution of Paid Leave

When an empl oyeeds | eave hasanylgualdymgedigeacptten at e d
District requires employees to substitute accrued vacatigrgreonal leave for the period of
FMLA leave.

Intermittent or Reduced Schedule Leave

Eligible employees may take intermittent or reduced schedule leasayaualifying exigency.
The employee shall provide the district with as much notice as is practicable.

Leave taken by an eligible instructional employee more than five (5) weeks prior to end of
the semester

If an eligible, instructional employee begins leave duentpqualifyirg exigencymore than five
(5) weeks prior to the end of the semester, the District may require the employee to continue
taking leave until the end of the semester, if:

1. The leave is of at least three (3) weeks duration; and
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2. The return to employment wouldcur during the three (3)week period before the end
of the semester.

If the District chooses to require the eligible, instructional employee to stay on leave until the
end of the semester, only the portion of the leave until the employee is reaableia return to
wor k shall be charged against the employeeds

SERIOUS ILLNESS

An eligible employee is eligible for leave to care for a spouse, child, parent or next of kin who is
a covered service member with a serious illnesgjaryi under the following conditions and
definitions.

Definitions:
ACovered Service Membero i s:
1. a member of the Armed Forces, including a member of the National Guard or Reserves,

who isaundergoing medical treatment, recuperation, or therapy, is otleeirwis
outpatient status, or is otherwise on the temporary disability retired list, for a serious
injury or illness; or

2. a veteran who is undergoing medical treatment, recuperation, or therapy, for a serious
injury or illness and who was a member of the ArrRectes (including a member of the
National Guard or Reserves) at any time during the period of five (5) years preceding the
date on which the veteran undergoes that medical treatment, recuperation, or therapy.

~

AOut pati ent St at u varedsewiseenemhbernmeans thestatug of a memter ¢ o
of the Armed Forces assigned to:

a. A military medical treatment facility as an outpatient; or
b. A unit established for the purpose of providing command and control of members of the
Armed Forces receiving mexdil care as outpatients.

AParent of a covered servicemembero is a cove
foster father or mother, or any other individual who stood in loco parentis to the covered
servicemember. This term does notincludepant s fdAi n | aw. 0O

ASerious I njury or Illlnesso:

A. In the case of a member of the Armed Forces, including the National Guard or Reserves,

it means an injury or illness incurred by the member in the line of duty on active duty in
the Armed Forces (or existed befandwast he be
aggravated by service in line of duty on active duty in the Armed Forces) and that may
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render the member medically unfit to perfo
rank, or rating; and

B. In the case of a veteran who was a member of the dFoeces, including a member of
the National Guard of Reserves, at any time during a period as a covered service member
defined in this policy, it means a qualifying (as defined by the U.S. Secretary of Labor)
injury or illness that was incurred by the maanin the line of duty on active duty in the
Armed Forces (or existed before the beginn
aggravated by service in the line of duty on active duty in the Armed Forces) and that
manifested itself before or after the menbecame a veteran.

ASon or daughter of a covered servicemembero
adopted, or foster child, stepchild, legal ward, or a child for whom the covered servicemember
stood in loco parentis, and who is of any age.

ivear 0, for |l eave to care for the serious inju
(12) month period begins on the first day the eligible employee takes FMLA leave to care for a
covered servicemember and ends twelve (12) months afteratieat d

An eligible employee who is the spouse, son, daughter, parent, or next of kin of a covered
service member shall be entitled to a total of twesmty(26) weeks of leave during one twelve
(12)- month period to care for the service member who hag@usenjury or illness as defined

in this policy. An eligible employee who cares for such a covered service member continues to
be limited for reasons 1 through 4 in Section Onefandny qualifying exigencyo a total of

twelve (12) weeks of leave dag a year as defined in this policy. For example, an eligible
employee who cares for such a covered service member for sixteen (16) weeks during a twelve
(12) month period could only take a total of ten (10) weeks for reasons 1 through 4 in Section
One andor any qualifying exigencyAn eligible employee may not take more than twelve (12)
weeks of FMLA leave for reasons 1 through 4 in Section Ondaarathy qualifying exigency
regardless of how little leave the eligible employee may take to care fousespbild, parent or
next of kin who is a covered servicemember with a serious illness or injury.

If a legally married couple are both eligible employees employed by the District, the legally
married couple are entitled to a combined total of twsnty26) weeks of leave during one

twelve (12) month period to care for their spouse, son, daughter, parent, or next of kin who is a
covered service member with a serious injury or illness, as defined in this policy. The leave taken
by a legally married couple@ho care for such a covered service member continues to be limited

to a total of twelve (12) weeks of FMLA leave for reasons 1 through 4 in Section One and for
any qualifying exigency during a year, as defined in this policy, regardless of whetherha not t
legally married couple uses less than a combined total of fourteen (14) weeks to care for a
covered service member with a serious injury
twelve (12) weeks are combined when taken for reasons 1, 2caretéor a parent under reason

3 in Section One.
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For example, a legally married couple who are both eligible employees and who care for such a
covered service member for sixteen (16) weeks during a twelve (12) month period could:

1. Each take up to ten (1@)eeks for reason 4 in section 1 or a qualifying exigency;

2. Take a combined total of ten (10) weeks for reasons 1, 2, or to care for a parent under
reason 3 in Section One; or

3. Take a combination of numbers 1 and 2 that totals ten (10) weeks of leave.

Medical Certification

The District may require the eligible employee to obtain certification of the covered service
member 6s serious health condition to help the
for FMLA leave. The District may deny FMLA leavfean eligible employee fails to provide the
requested certification.

Employee Notice to District
Foreseeable Leave

When the need for leave to care for a spouse, child, parent or next of kin who is a covered
servicemember with a serious illness or injigrglearly foreseeable at least thirty (30) days in
advance, the employee shall provide the District with no less than thirty (30) days' notice before
the date the employee intends for the leave to begin for the specified reason. An eligible
employee whdias no reasonable excuse for hisfadure to provide the District with timely
advance notice of the need for FMLA leave may have his/her FMLA coverage of such leave
delayed until thirty (30) days after the date the employee provides notice.

If the needor FMLA leave is foreseeable less than thirty (30) days in advance, the employee
shall notify the District as soon as practicable. If the employee fails to notify as soon as
practicable, the District may delay granting FMLA leave for an amount of timad emthe

difference between the length of time that the employee should have provided notice and when
the employee actually gave notice.

When the need for leave is to care for a spouse, child, parent or next of kin who is a covered
servicemember with serious illness or injury, the employee shall make a reasonable effort to

schedule the treatment so as not to disrupt unduly the operations of the district subject to the
approval of the health care provider of the spouse, son, daughter, or parenngblthee.

Unforeseeable Leave
When the approximate timing of the need for leave is not foreseeable, an employee shall provide

the District notice of the need for leave as soon as practicable given the facts and circumstances
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of the particular cas®rdinarily, the employee shall notify the District within two (2) working

days of learning of the need for leave, except in extraordinary circumstances where such notice is
not feasible. Notice may be provided in person, by telephone, fax, email, oeleitteonic

means. If the eligible employee fails to notify the District as required, unless the failure to

comply is justified by unusual circumstances, the FMLA leave may be delayed or denied.

Substitution of Paid Leave

When an empl oy e edignated asa&MLA lehva t®© cale doeanspodse, child,

parent or next of kin who is a covered servicemember with a serious illness or injury, the District
requires employees to substitute accrued sick, vacation, or personal leave for the period of
FMLA leave

Intermittent or Reduced Schedule Leave

To the extent practicable, employees requesting intermittent or reduced schedule leave to care for
a spouse, child, parent or next of kin who is a covered servicementber serious illness or

injury shall provide the District with at least thirty (30) days' notice, before the date the leave is

to begin, of the employee's intention to take leave.

Eligible employees may take intermittent or reduced schedule FMLA teaage for a spouse,

child, parent or next of kin who is a covered servicemember with a serious illness or injury when
the medical need is best accommodated by such a schedule. The eligible employee shall make a
reasonable effort to schedule the treatnserds not to disrupt unduly the operations of the
employer, subject to the approval of the health care provider.

When granting leave on an intermittent or reduced schedule to care for a spouse, child, parent or
next of kin who is a covered servicememi&h a serious illness or injury that is foreseeable

based on planned medical treatment, the District may temporarily transfarstarctional

eligible employees for the period of scheduled intermittent or reduced leave to an alternative
position that te employee is qualified for and that better accommodates recurring periods of
leave than does the employee's regular position. The alternative position shall have equivalent
pay and benefits but does not have to have equivalent duties. When the empbje&ois

return to fulltime work, the employee shall be placed in the same or equivalent job as he/she had
when the leave began. Specifically, upon returning from FMLA leave, an employee may be
assigned to another position that is not necessarily theasathe employee's former job

assignment. The employee will not be required to take more FMLA leave than necessary to
address the circumstances requiring the need for the leave.

If an eligible employee who meets the definition of an instructional emplegersts

intermittent or reduced schedule leave to care for a spouse, child, parent or next of kin who is a
covered servicemember with a serious illness or injury that is foreseeable based on planned
medical treatment and the employee would be on leavgréater than twenty percent (20%) of
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the total number of working days in the period during which the leave would extend, the District
may require the employee to choose either:

a. Take medical leave for periods of a particular duration, not to exceedrttedwof the
planned medical treatment; or
b. Transfer temporarily to an available alternative position offered by the employer that the

employee is qualified for, has equivalent pay and benefits, and better accommodates
recurring periods of leave than treggular employment position of the employee.

If the employee chooses to transfer to an alternative position, the alternative position shall have
equivalent pay and benefits but does not have to have equivalent duties. When the employee is

able to returnd full-time work, the employee shall be placed in the same or equivalent job as

he/she had when the leave began. Specifically, upon returning from FMLA leave, a teacher may

be assigned to another position orme&fjbi s not n
assignment. The employee will not be required to take more FMLA leave than necessary to

address the circumstances that required the need for the leave.

An eligible instructional employee, who needs intermittent leave or leave on a reduced leave
schedule leave to care for a spouse, child, parent or next of kin who is a covered servicemember
with a serious illness or injury, may not be transferred to an alternative position during the period
of the employee's intermittent or reduced leave schefjudased on the foreseeable planned
medical treatment, the employee would be on leave for twenty percent (20%) or less of the total
number of working days over the period the leave would extend.

Leave taken by eligible instructional employees near the eraf the academic semester

In any of the following scenarios, if the district chooses to require the eligible, instructional

employee to stay on leave until the end of the semester, only the portion of the leave until the
employee is ready and abletoretitrm  wor k s hal | be charged agai n:¢
leave entitlement. The excess AHEMILA leave will not be considered excessive absenteeism.

Leave more than five (5) weeks prior to end of the semester

If the eligible, instructional employee beginave,for any qualifying exigencyr to care for a
spouse, child, parent or next of kin who is a covered servicemember with a serious illness or
injury more than five (5) weeks prior to the end of the semester, the District may require the
employee to comiue taking leave until the end of the semester, if:

1. The leave is of at least three (3) weeks duration; and
2. The return to employment would occur during the three {&ek period before the end
of the semester.

Leave less than five (5) weeks prior to endf the semester
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If the eligible, instructional employee begins leave to care for a spouse, child, parent or next of
kin who is a covered servicemember with a serious illness or idjuiyg the period that
commences five (5) weeks prior to the end ofsbmmester, the District may require the

employee to continue taking leave until the end of the semester, if:

a. The leave is of greater than two (2) weeks duration; and
b. The return to employment would occur during the two- (2ek period before the end of
the semester.

Leave less than three (3) weeks prior to end of the semester

If the eligible, instructional employee begins leave to care for a spouse, child, parent or next of
kin who is a covered servicemember with a serious illness or idjuiyg the paod that
commences three (3) weeks prior to the end of the semester and the duration of the leave is
greater than five (5) working days, the District may require the employee to continue to take
leave until the end of the semester.

Cross References: 38 ICENSED PERSONNEL SICKEAVE
3.18 LICENSED PERSONNEL OUTSIDEMPLOYMENT

3.443 LICENSED PERSONNEL WORKPLACE INJURIES AND
WORKERSOG COMPENSATI ON

Legal References: 29 USC 8§ 2601 et seq.

29 CFR part 825

Date Adopted: 06/12/2006

Last Revised: 04/18/2016
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3.3317 ASSIGNMENT OF EXTRA DUTIES FOR LICENSED PERSONNEL

Extradutiesare consdered anormal part of teacher'swork. Theall ocationand assgnment
of such dutiesto teadersis aresponshili ty of the principal of eat bulding.

Lega Reference A.C.A. §6-17-201

Date Adopted: 06/0903
Last Revised: 06/09/03
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3.3617 LICENSED PERSONNEL DISMISSAL AND NON-
RENEWAL PROCEDURES

Theboard may non-renew or terminate a teacher or a probationary teacher as speafiedin the
Teader Far Dismissal Act and the Teacher Evaluation Support System.

Legal Reference A.C.A.86-17-201et seq.
A.C.A. §§6-17-1501et seq.
A.C.A. §§6-17-2801et seq.

Date Adopted: 06/11/01
LastRevised: 11/11/13
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3.370 ASSIGNMENT OF TEACHER AIDES

Theasggnment of teacher aides shall be made by the principal or his’her designee
Changesin the assgnments may be made as necessary dueto changesin the student
popuation,teader changes, and to best med the educational needsof the students.

Lega Reference A.C.A.86-17-201

Date Adopted: 06/0903
Last Revised: 06/09/03
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3.380 LICENSED PERSONNEL RESPONSIBILITIES
GOVERNING BULLYING

Teadersand other schod employees who have witnessed, or arerdiably informed that, a student has
been a victim of bullying as defined in this policy, including asingle action whichif alowed to
continue would condtitute bullying, shell repart theincident(s) to the principd, or designe€elhe
principd, or designee, shell be respansible for investigating the incident(s) to determine if disciplinary
adioniswarranted.

The persm or persons reporting behavior they consder to be bulying shell not be subjed to
retdiaion or reprisa in any form.

District staff are required to help enfoicenp | e me nt at i o n -bulfyingtpbliey. di st r i
The districtodéds definition of bullying is incl
be held accountable for their actions whether they occur on school equipment or property; off
school poperty at a schoegdponsored or schoalpproved function, activity, or event; or going

to or from school or a school activity. Students are encouraged to report behavior they consider

to be bullying, including a single action which if allowed to contimeelld constitute bullying,

to their teacher or the building principal. The report may be made anonymously.

A school principal, or designee, who receives a credible report or complaint of bullying shall
promptly investigate the complaint or report and mekecord of the investigation and any
action taken as a result of the investigation.

District employees are held to a high standard of professionalism, especially when it comes to
employeestudent interactions. Actions by a District employee towardsdest that would
constitute bullying if the act had been performed by a student shall result in disciplinary action,
up to and including terminatiofhis policy governs bullying directed towards students and is
not applicable to adult on adult interacoi herefore, this policy does not apply to interactions
between employees. Employees may report workplace conflicts to their supervisor. In addition
to any disciplinary actions, the District shall take appropriate steps to remedy the effects
resulting fron bullying.

Definitions:

i Aribute oneansan actud or percaved persord charaderisic includng without li mitation race color,
religion, ancestry, nationd origin, sacioecnomic status, acalemic stetus, disability, gender, gender
identity, physicd appearance, hedth condition, or sexua orientation;

i Bllying @neanstheintentional harassment, intimidation, humiliation, ridicule, defamation, or threst
or incitement of violence by a student againgt another sudent or public school employee by awritten,
velbd, eedronic, or physicd act that may address an attribute of the other sudent, publi c school
employeeg or person with whom the other student or public school employee is associated and that
causesor crestesactud or reasorebly foreseedle:

1 Physicd harmto apublic schod employee or student or damageto the public schod
employees or student's propertty;
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1 Subsientid interferance with astudent's education or with a publi c school employegsrolein
educdtion;

1 A hogtileeducaiona environment for one (1) or more sudentsor public schod employees due
to the severity, persigence or pervasiveness of thead; or

1 Substantid disruption of the ordery operation of the schod or educationd environment;

i Eedronicad meanswithout limitation acommunicaion or image transmitted by meansof an
eectronic device including without limitetion atelephore, wireless phoreor other wireless
communicaions device computer, or pager that resultsin the substantia disruption of the ordery
operdion of theschod or educaiond environment.

Eledronic ads of bull ying are prohibited whether or not the dedronic ad originated on schod propetty
or with school equipment, if the dectronic ad isdireded spedficdly at studentsor school persanel and
malicioudy intended for the purpose of disrupting school, and has ahigh likelihood of succeeling in that

pUIposE;

i ldrassnent eansapattern of unwelcome verba or physicd conduct rdating to another person's
condtitutionally or statutorily proteded Statusthat causes, or reasonably shoutl be expeded to cause,
stbstantid interfelence with the other's performance in the school environment; and

i Gostentid disruption @neanswithout limitation that any one or more of thefoll owing occur asa

result of the bullying:

Necessary cessation of instruction or educational activities;

Inability of students or educational staff to focus on learning or function as an educational

unit because of a hostile enviroent;

1 Severe or repetitive disciplinameasues are needed in the classroom or during
educational activities;

= =

1 Exhibition of other behaviors by students or educational staff that substantially interfere
with the learning enviranent.

Examples of "Bullying" may include but are not limited to a pattem of behavior involving one or
more of the following:

=

Sarcagtic comments"compliments' about another studentts personal appeaance or adud or
perceved atributes,

Pointed questions intended to embarrassor humiliate,

Mocking, taunting or belittling,

Nonverbd threats and/or intimidation such asfi bntingod or i feestingod a person,
Demeaning humor rdaing to astudentds race gender, ethnicity or adua or perceved attributes,
Bladmall, extortion, demandsfor protection money or other involuntary doretionsor loans,
Blocking accessto school propetty or fadlities,

Deliberate physicd contact or injury to person or property,

Steding or hiding books or belongings, and/or

Thredsof ham to sudent(s), possessons or others.

Sexud harassment, as governed by policy 3.26 isaso aform of bullying,

RBROONOOA»WN

= O
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12.  Teasing or name-cdling related to sexual characteristics @tlief or perceotion that an
individud isnot corforming to expeded gender rolesor conduct or is homosexual, regardless of
whether the sudent sdif- identifiesashomosexud or transgendef Ex a mp |l es: A Sl ut o,
so gay. o, fAFago, fAQueer o).

This policy governs bullying directed towards students and is not applicable to adult on adult
interactions. Therefore, this policy does not agplinteractions between employees.
Employees may report workplace conflicts to their supervisor.

CrossReferance 8.26 Nonlicensed Persannd Respongbhilities Goveming Bullying
Legd Reference A.CA.§6-18514

Date Adopted: 06/14/2004
Last Revised: 0514/2018
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3.399 LICENSED PERSONNEL RECORDS AND REPORTS

Thesuperintendent or his/her designee shall determine, by individual or by postion,those
recrdsateadier isresponsbleto kegp and thosereports he/sheisrequired to maintain. It isa
requirement of employmentthat all required recordsand reports be compl eted, sutmitted, or
othewisetendered, and beaccepted by theprincipal or superintendent as complete and
satisfactory, before the last monthé pay will bereleased to the li censed employee.

Lega Reference A.C.A.86-17-104

Date Adopted: 06/18/07
LastRevised: 06/18/07
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3400 LICENSED PERSONNEL DUTY TO REPORT CHILD
ABUSE, MALTREATMENT OR NEGLECT

It isthe stetutory duty of licensed school district employees who are mandatory reporterswho have
reasoreble causeto susped child abuse or matreament to diredly and persordly repart these suspicions
to the Arkansas Child Abuse Hotling, by cdlin g 1-800-4825964. Fallure to repart suspected child
abuse, maltreament or negled by cdling the Hotline can lead to crimina prosecution and indvidua

civil ligbility of the person who hasthisduty. Notification of locd or state law enforcement doesnat
satisfy the duty to repart; only notification by means of the Child Abuse Hotline discharges this duty.

The duty to report suspeded child abuse or mdtreatment isadired and persond duty for stetutory
mandatory reparters, and cannot be assigned or delegated to another person. Thereisno duty to
investigate, confirm or sutstantiate stetements a student may have made which form the basis of the
reasoneble causeto believethat the student may have been abused or subjeded to mdtreament by
another persa; however, a persan with a duty to report may find it helpful to make alimited inquiry to
assigt in theformation of abdli ef that child abuse, maltreament or negled has ocaurred, or to rule out
such abdief. Employees and voluntees who cdl the Child Abuse Hotline in good faith areimmune
fromcivil liability and cimind proseaution.

By law, no schod didtrict or school district employee may prohibit or restrict an employee or voluntee
from diredly reporting suspeded child abuse or matreament, or require that any persan notify or seek
pemission from any persan before making areport to the Child Abuse Hotline.

Legd Referances A.C.A.812-18107
A.C.A.§12-18-201¢t seq.
A.C.A.812-18402

Date Adopted: 060908
Last Revised: 06/0908
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3419 LICENSED PERSONNEL VID EO SURVEILL ANCE AND
OTHER MONITORING

The Board of Diredors has aresponghility to maintain discipline, proted the safety, seaurity, and
welfare of its students, staff, and visitorswhile a the sametime safeguarding digtrict facilities, vehicles,
and equipment. Aspait of fulfilling thisresponsbility, the board authorizes the use of video/audio
suvelllance cameras, automatic identification, datacompilation devices, and techndogy cgpable of
trading the physicd location of district equipment, students, and/or personnd.

The placament of video/audio surveillance cameras shall be based on the presumption and belief
that students, staff and vistorshave no reasonable expectation of privacy anywhere onor nea
school property, fadlities, vehides, or equipment, with the exception of places such asrest roomsor
dressng area where an expedation of bodily privacy isreasoreble and customary.

Signsshell be pasted on district propeity and in or on didrict vehidesto notify students, staff, and
vigtors that video canerasmay bein use. Violations of school personnd policiesor lawscaught by the
cameras and other techndogies authorized inthis policy may resut in disciplinary adion.

Thedigrict shal retain copies of video recrdings until they are erased which may be acaomplished
by ether deletion or copying over with anew recrding.

Videos, autométic identification, or data compil eions containing evidence of aviolation of district
persane policiesand/or state or federd law shell be retained until theisste of the misconduct is
no longer subject to review or gpped as detemrmined by board policy or staff handbook; any
releaseor viewing of such records shdl bein acordance with current law.

Staff who vanddli ze, damage, defed, disable, or render inoperadle (temporarily or pemmanently)
suvelllance cameras and equipment, autométic identificaion, or datacompilation devicesshdl be
subject to gppropriate disciplinary adion and referrd to appropriate law enforcement authorities.

Video rerdings and autometic identification or data compil ation recordsmay beameapart of a
staff memberés persand record.

Date Adopted: 04/12/12
Last Revised: 04/12/12
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3420 OBTAINING AND RELEASING of STUDENT& FREE AND
REDUCED PRICE MEAL ELIGIBLITY INFORMATION

Oltaining Eligibility Information

A fundamenta underpinning of the National School Lunch and Schod Breafast Programs (Programs) is
that in their implementation, therewill be no physicd segregetion of, discrimination againg, or overt
identification of children who are digible for the Program's benefits. Whil ethe requirements of the
Programsaredefined in much greder detall in federd statutesand pertinent Code of Federd Regulations
thispolicy is designed to help employees understand prohibitions on how the student information is
obtained and/or reeased through the Programs. Employees with the gredest responsibility for
implementing and monitoring the Programs should obtain thetraining necessary to becomefully aware
of the nuancesof their respongbilities.

TheDistrict isrequired to inform households with children enrolled in District schods of the

avall ability of the Programs and of how the household may gpply for Program benefits. However, the
District and anyone employed by the didtrict is strictly forbidden from requiring any houshold or
sudent within ahousehold from submitting an appli cation to participate in the program. Thereare NO
exceptions to this prohibition and it would apply, for example, to the offer of incentivesfor completed
forms, or disincentives or negative consequences for failing to suomit or complete an gpplicaion. Put
amply, federd law requiresthat the names of the children shall nat be publi shed, posted or announced
inany manrer.

In addition to potentia federd crimina pendties that may befil ed againg a staff member who
violatesthis prohibition', theemployee shell be subject to discipline up to and induding
termination

Reesasing Eligibility Information

As part of thedigrictds participation in the National School Lunch Program and the Schod Bredfast
Program, the didtrict colledsdigibility datafrom its sudents. The data Scorfidentidity isvery important
and isgoverned by federd law. Thedigtrict has made the determination to release sudent di gibility
statusor informationas pemitted by law. Federd law govemshow dligibility datamay be released and
to whom. Thedigrict will take the following stepsto ensureits confidentidlity:

Some datamay be released to govemment agencies or programsauthorized by law to recave swch data
without parentd consent, while other datamay only be released after obtaining parental congent. In both
ingances, dlowable information shell only be rdleased on aneed to know basisto individuds autharized
to recave the data. Therecipients shell Sgn an agreement with the digtrict spedfying the namesor titles
of the personswho may have accesto thedigibility information. The agreement shdll further speafy
the specific purpos(s) for which the datawil | be used and how the recipient(s) shall proted the deta
from further, unauthorized disclosures.

The supelintendent shdl designate the staff member(s) respansible for making dligibility
deteminations Release of digibility information to other district staff shell belimited to asfew
indviduas as possblewho shell have aspedfic need to know sich information to perform their job
respongbilities. Principas, counsdors, teaders, and adminigtrators shell not have routine accessto
eigibility information or status.
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Ead qaff persan with acces to individuad digibility information shell be notified of their persord
ligbility for its unautharized disclosure and shall recave appropriate training on the laws governing the
regrictions of such information.

Legd Referances Commissone s emoslA-05-018, FIN 09-041, IA 99-011, and FIN 13-018
ADE Eligibility Manual for School Medls Revised Juy 2012
7CFR 21017 21031
7CHFR 220171 220.22
7 CFR 2455, 245.6,2458
42 USC 1758(b)(6)

Date Adopted: 0511/2009
Last Revised: 04/082013
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3430 DUTY OF LICENSED EMPLOYEESTO MAINTAIN LICENSE
IN GOOD STANDING

It is the respongbility of each teader, and not the district, to kego higher teating li cense continuausly
renewed with no lgpsesin licensure, and in good standing with the State Board of Educdion. Falure of a
teater to do so will be grourdsfor termination.

Legd References A.CA.8§6-17-401

Date Adopted: 0511/2009
Last Revised: 06/182012
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